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CHAPTER-1
PRIORITIES

The year 2014 marked the eighteenth year of the notification of the Public Records Rules, 1997, It also
marks twenty eventful years of the implementation of the Public Records Act, 1993 by various records
creating agencies of the Government of India and Union Territory Administrations. Major initiatives set forth
in the Public Records Rules have also got reflected in similar legislations enacted by some of the states.
However, in spite of these legislative provisions and increasing awareness about the importance of proper.
upkeep of public records, no remarkable transformation can be observed in the records management
practices followed by the records creating agencies.

In the post-Right to Information Act era, the management of public records in the Government
organisations has assumed a critical dimension, a fact which also resonates with the observations of the
second Administrative Reforms Commission (ARC) regarding the importance of public records as a vital tool
to ensure accountability in governance. Therefore, it is extremely imperative to undertake serious measures
to streamline the records management practices in the Government of India as the only way to cope with the
demands of an informed and empowered citizen under the Right to Information Act.

The National Archives of India had extended full cooperation and support to the records creating
agencies towards the implementation of the Public Records Act, 1993. The response of the records creating
agencies can be gauged from the reports submitted by them to the National Archives of India in Form 5, the
Public Records Rules, 1997 It has been observed that not all the records creating agencies report on the
records management activities of their organisation. From the reports that have been received, it appears that
some of the mandatory requirements such as the nomination of Records Officer under Section 5(1) and
setting up of functional Records Room under Section 5(2) of the Act have not been complied with by majority
of records creating agencies. A briefanalysis of the reports s as follows:

11~ The overall response received from various records creating ager;cies about the state of
implementation of the Public Records Act in their organisations during 2014 reflects an improvement
as compared to 2013. It has also been observed that only few ministries/ departments/ offices have
furnished the requisite information in the mandatory format but many of the subordinate
departments, Public Sector Undertakings under various ministries have furnished information on the
implementation of the Public Records Act, 1993. On some issues like the nomination of Records
Officers, the response has been better compared to some other mandatoryrprovisions like setting up of
Departmental Records Room, recording, preparation of Indices, etc. Percentage wise, the total
response is 4.02% for the present report which is more than 1.79% of 2013.
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Training of the records officers nominated under the Public Records Act, 1993 is a vital component for

establishing a sound records management system in the records creating agencies. The records
officers serve as a link between the National Archives of India and their own departments. The
National Archives of India has been, since 1998, conducting regular Orientation Courses in Records
Management for the benefit of the records officers. 118 officers attended the courses in 2014. These
Orientation Courses in Records Management were held at National Archives of India Headquarters,
New Delhi, its Regional Office, Bhopal and three Records Centres located in Bhubaneswar, Jaipur
and Puducherry.

Transfer of records of enduring value to the National Archives of India as the final repository of all
public records of the Government of India after their appraisal is another critical area of records
management as envisaged by The Public Records Act, 1993. However, over the years, a large number
of such records have accumulated in various records creating agencies. Notwithstanding the
continuous initiatives taken by the Department, these records still await their transfer to the National
Archives of India. The total number of files transferred to the National Archives of India for
permanent preservation during 2014 was 22,701. It cannot be overemphasized here that it is
absolutely imperative that all non-current records of more than 25 years old be deposited with the
National Archives of India as delineated in Section 6 of the Public Records Act, 1993 and Rule 5 of
Public Records Rules, 1997. Compliance of this mandatory provision will ensure that these invaluable
records are preserved scientifically with a view to prolong their longevity and facilitate research to the

Scholar community.

This Department has continued the approved Action Plan of the Cabinet Secretary on Critical Area
Projects concerning National Archives of India which includes, inter-alia, appraisal and transfer of
non-current records of the Post-Independence period of Ministries/ Departments etc. Total 22,701
appraised files selected for permanent retention have been transferred from various
Ministries/ Departments, as against 29,167 in 2013, bulk of which has come from the Ministry of Home
Affairs. This work has been done by the Archival Assistants under the supervision of the Archivists
and senior officers of this Department.

Inthe light of the foregoing facts, I may reiterate the priorities as enumerated below:

» - Nomination of the Records Officers by the records creating agencies under the provision of
Section 5(1) of the Public Records Act and Rule 3 of the Public Records Rules.

¢ Training of Records Officers in records management conducted by this Department.

¢ Establishment of Records Rooms as envisaged under section 5(2) of the Act.

2
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¢ Downgrading of classified records by Ministries/ Departments.
e Appraisal of non-currentrecords more than 25 years old and

e Ensure timely transfer of appraised records to the National Archives of India for permanent
custody and scientific preservation.

¢ Recording, reviewing and indexing of records.

Itis my sincere appeal to all the Records Creating Agencies to take a serious view of the situation
and initiate action on these points so as to streamline records management activities in their
respective organisations.

Dated: 31.7.2017

(Raghvendra Singh)
Director General of Archives
Government of India
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CHAPTER-2

AN OVERVIEW

National Archives of India is an attached office of the Ministry of Culture entrusted with the preservation of
the documentary heritage of the nation. It is also the nodal agency for the implementation of the Public
Records Act, 1993 and the Public Records Rules, 1997. Under the provisions of the Rule 8 (2) of the Public
Records Rules, 1997, Director General of Archives is required to submit to the Government of India, an
Annual Report every year on the action taken by the record officers in compliance with the provisions of
clauses (a) to (1) of the Sub-section (1) of Section 6 of the Public Records Act, 1993. Accordingly, a circular
letter No. 16-12(A)/2015-RM dated 27 April 2015 from Director General of Archives was issued to all the
Secretaries of the 93 Ministries/ Departments of Government of India requesting them to furnish their report
in Form-5 under Rule 8(1)of the Public Records Rules, 1997, in respect of the action taken by them on the
clauses mentioned above during the year 2014. The Ministries/Departments were also requested to issue
necessary directives to all their attached and subordinate offices, including Public Sector Undertakings,
Statutory Bodies, etc. under their administrative control to furnish the desired report in Form-5, in respect of
the action takun by them on the clauses mentioned above, so as to enable the Director General of Archives to -
compile and submit the report to the Government of India on the implementation of the Public Records Act,
1993.

2.1 The present report has been prepared on the basis of the data received from various records creating
agencies on the action taken by them during the year 2014 on the following aspects:-

Setting up of Record Rooms;

Nomination of Record Officers;

Training of record officers and staff;

Sharing of space in National Archives of India for housing semi-current records;
‘Recording, reviewing and weeding out of semi-current records;

Appraisal of non-current records more than 25 years old;

Compilation/ revision of retention schedules of records of substantive functions;

® NN w N

Downgrading of classified records;

<o

Compilation of annual indices of records;

g
e

Compilation of organisational history and
11.  Transfer of records of defunct bodies/ committees etc. to National Archives of India.

22 Details of information on the aforesaid aspects have been delineated in the forthcoming chapters of
thereport.
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CHAPTER-3

ANALYSIS OF THE DATA

GENERAL OBSERVATIONS

Information on the implementation of The Public Records Act, 1993 for the year 2014 was sought from all
Ministries/ Departments and their attached and subordinate offices including Public Sector Undertakings,
Statutory Bodies, etc. to furnish their report in Form-5 of the Public Records Rules, 1997, in respect of the
action taken by them on the implementation of the Public Records Act; 1993 and Public Records Rules,
1997 during the year 2014. However, only 63 records creating agencies furnished information in respect of
the action taken by them on the implementation of the various provisions of the said Act and Rules and
information on various aspects reflecting on the implementation of the Public Records Act, 1993 have also
been provided by various records creating agencies including Ministries/ Departments/ Offices/ Public
Sector Undertakings in Form 4 and 7 as mandated under Public Records Rules, 1997. Response/s received
during the period under report from various records creating agencies is indicated below in a tabulated form:

Records Creating Agencies * Total number of records Total response
; creating agencies received
Ministries/ Departments/ / 85 14 (16.47%)
Independent Offices/ Committees, etc. 1239 34 (2.74%)
Attached/Subordinate Offices etc. :
Public Sector Undertakings etc. 24115 (6.22%)
Total . 1565 63 (4.02%)

3.1 An analysis of the above data reveals that the total response elicited is 4.02 per cent for the present
reportas compared to 2.23 per cent of 2013. These low figures reflect the low priority given to records
management by the records creating agencies namely Ministries/ Departments/ Public Sector
Undertakings and other organizations under administrative control of each of them. It isimportant to
note that some of the important Ministries/ Departments have defaulted in sending reports but many

organizations under them have sent their reports.

32  The names of the Ministries/ Departments/Offices/Public Sector Undertakings, etc. which
have furnished information for this report may be seen at Annexure-I.
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CHAPTER-4
RECORDS ROOMS - SETTING UP OF

A well-organised Record Room is one of the basic pre-requisite of a sound Records Management system.
Sub-Section (2) of Section 5 of the Public Records Act, 1993 stipulates that all records creating agencies should
setup their records room at suitable locations and also place each records room under the charge of a Record
Officer. The objective of setting up of the records room is to preserve the records scientifically and take timely
action for their recording, reviewing, indexing and weeding out of those records which are no longer
required. Drawing the attention of the records creating agencies to the said provision, National Archives of
India requested them to set up Record Rooms in their respective Ministry/ Department/Office/ Public Sector
Undertakings, etc. However, the response received in this regard reveals a very poor attention on this
important aspect in spite of the fact that National Archives of India has been requesting time to time all
agencies fallingunder the purview of the Act to organize and setup their records room in a scientific way.

In all, a total of 64 Ministries/ Departments/Offices and Public Sector Undertakings have sent information,

out of which 47 are Ministries/ Departments/Offices/ Statutory bodies and 17 are Public Sector Undertakings

under various Ministries of Government of India. Detailed analysis of information received in this regard is

given below: ;

4.1 The following Ministries/ Departments/Offices have informed that their records rooms are well
organised: :

River Development & Ganga Development (Ministry of Water Resources), New Delhi; Indian
Council of Agricultural Research (Ministry of Agriculture), Kasaragod, Kerala; Ministry of Defence, -
New Delhi; Ministry of External Affairs (A&RM Division), New Delhi; Directorate of Coordination,
Police Wireless (Ministry of Home Affairs), New Delhi; Ministry of Mines (Record Cell), New Delhi;
Ministry of Health and Family Welfare, New Delhi; Ministry of Steel, New Delhi; Directorate
General, CRPF (Ministry of Home Affairs), CGO Complex, New Delhi; Office of the Salt
Commissioner, Jaipur; Election Commission of India, New Delhi; Narmada Control Authority .
(Ministry of Water Resources), Indore; CISF Directorate (Ministry of Home Afféirs), New Delhi;
CISF, RTC (Ministry of Home Affairs), Arakkonam, (Tamil Nadu); Ministry of Information and
Broadcasting, New Delhi; Department of Posts, New Delhi; Office of the Chief Post Master General,
Himachal Pradesh Circle, (Department of Posts), Shimla; Office of the Superintendent, RMS; DH .
Dn (Department of Posts), Dhainbad; Ministry of Labour and Employment, New Delhi; Central -
Water Commission, New Delhi; Office of the Chief Post Master General, Karnataka Circle
(Department of Post), Bengaluru; CISF Directorate (Ministry of Home Affairs), New Delhi; ASG,
CISF, (Ministry of Home Affairs), Delhi; ASG, CISF (Ministry of Home Affairs), Chennai; ASG,
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CISF (Ministry of Home Affairs), Ahmadabad; ASG, CISF (Ministry of Home Affairs), Aurangabad;
ASG, CISF (Ministry of Home Affairs), Diu; ASG, CISF (Ministry of Home Affairs), Goa; ASG,

-CISF (Ministry of Home Affairs), Nagpur; ASG, CISF (Ministry of Home Affairs), Indore.

The following Ministries/ Departments/ Offices ‘have informed that they do not have a
“Record Room: :

Ministry of Housing & Urban Povei'ty Alleviation, New Delhi; National Intelligence Grid, New Delhi;
Secretariat of The Vice-President of India, New Delhi; Ministry of Woman and Child Development,
New Delhi; Northeast Frontier Railway (Construction Organisation),Guwahati; National
Foundation for Communal Harmony, New Delhi; CISF RTC Barwaha; CISF RTC Bhilai; Indian
Bureau of -Mines, National Institute of Miners Health, Jawaharlal Nehru Aluminum Research
Development and Design Centre, all in Nagpur; Office of the Manager, Mail Motor Service
(Department of Posts), Hyderabad; Office of The Director, Postal Training Centre (Department of
Posts), Madurai; Ministry of Labour and Employment, Labour Bureau, Chandlgarh ITBP (MHA),
New Delhi; ASG, CISF, Bhopal; ASG, CISF, Bhuj.

The following Public Sector Undertakings have reported that they have well orgamsed Record
Rooms:

NHPC Limited, Faridabad; Tribal CO- Operauve Marketing Development Federatlon of Ind1a
Limited, New Delhi.; Bharat Dynamics Limited, Hyderabad; A Miniratna CPSE Mineral
Exploration Corporation Limited, Nagpur; NALCO, Bhubaneswar; Bharat Coking Coal Limited,
Dhanbad; MOIL Limited, Nagpur; Bird Group of Companies, EIL, OMDC & BSLC (Ministry of
Steel),Mumbai; NMDC Ltd (Ministry of Steel),Hyderabad; MSTC Limited, Kolkata; Hindustan
Steel Works Construction Limited (Ministry of Steel) Kolkata; THD C India Limited, Rishikesh

~ The following Pubhc Sector Undertakings have reported that they do not have well organised Record

Rooms: ;
FCI Aravali Gypsum and Minerals India Ltd jodhpur, MECON Ltd (Ministry of Steel) Ranchi;
Ferro Scrap Nigam Limited (Ministry of Steel), Bhilai

Analysis- It has been observed that almost all the Ministries/ f)epartments/ Offices/Public
Sector Undertakings that have provided information in Form 5, under Rule 8(1) of Public

- Records Rules, 1997 have reported on a dedicated Record Room in their organizations.

The status of the Record Rooms in the sizeable number of records creating agencies that
have not responded is unknown. National Archives of India would continue its efforts of
contacting the Record Officer / Nodal Officer to sensitize them about the mandatory
requirement as also to get the Record Rooms inspected once a year as per provisions of
para 136(2) of the Central Secretariat Manual of Office Procedure.
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CHAPTER-5

RECORDS OFFICERS - NOMINATION OF

Section 5(1) of the Public Records Act, 1993 stipulates that every records creating agency shall nominate one
of its officers as Record Officer to discharge the functions as outlined under Section 6(1) of the said Act. The
Record Officer is required to coordinate and guide various sections/ divisions of their respective records
creating agencies as well as liaisoning with the Director General of Archives for various activities which
include inter-alia, the compilation of records retention schedule of substantive functions, appraisal of non-
current records and transfer of records of permanent nature which are 25 years old to National Archives of
India for scientific preservation. Taking into consideration the said provisions, National Archives of India
issued a circular letter No. 16-1/2014-RM dated 27 May 2014 to all the records creating agencies falling under
the purview of the Act to nominate their Record Officers at the earliest. Details of replies received are given
below. Further, Secretary, Ministry of Culture had senta D.O. letter vide F.No.16-16/2014 RM dated 11 June
2014 to Secretaries of all the Central Government Ministries requesting them to nominate a nodal officer to
interact with the Director General, National Archlves of Indiaon matters related to implementation of the
Public Records Act, 1993. In response to the said letter the Department has received information on
nomination of Nodal Officer of the level of Joint Secretary from 31 Ministries (Annexure V).

5.1 Following Ministries/ Departments/Offices have nominated Record Officers:

L. River Development & Ganga Development(Ministry of Water Resources), New Delhi; Indian
Council of Agricultural Research, Kasaragod, Kerala (Ministry of Agriculture); Ministry of Defence,
New Delhi; Secretariat of the Vice-President of India, New Delhi; Ministry of External Affairs
(A&RM Division),"New Delhi; Directorate of Coordination Police Wireless, (mestry of Home
Affairs), New Delhi; Ministry of Mines (Record Cell), New Delh1 Ministry of Woman and Child
Development, New Delhi; Ministry of Health and Family Welfare, New Delhi; Ministry of Steel,
New Delhi; Directorate General CRPF, CGO Complex, New Delhi; Jawaharlal Nehru Aluminium
Research Development and Design Centre, Nagpur; Office of the Salt Commissioner, Jaipur;
Indian Bureau of Mines, Nagpur (Ministry of Mines); Election Commission of India, New Delhi;
Narrnada Control Authority, Indore (Ministry of Water Resources); CISF , Directorate, New Delhi
(Ministry of Home Affairs); Ministry of Information and Broadcasﬁng, New Delhi; Department of
Posts, New Delhi (Ministry of Communication and IT ); National Institute of Miners Health, Nagpur
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(Ministry of Mines); Office of The Superintendent, RMS, DH Dn (Department of Posts, Ministry of
Communication and IT), Dhanbad; Office of The Director, Postal Training Centre (Department of
Posts, Ministry of Communication and IT ), Madurai; Ministry of Labour and Employment, New
Delhi; Central Water Commission; Ministry of Labour and Employment, Labour Bureau,
Chandigarh; ITBP (Ministry of Home Affairs), New Delhi; Office of the Chief Post Master General,
Karnataka Circle (Department of Post, Ministry of Communication and IT ), Bengaluru; ASG,

CISF, Ahmadabad; ASG, CISF, Aurangabad; ASG, CISF, Diu; ASG, CISF, Goa; ASG CISF,

Indore; ASG, CISF, Nagpur (all under Ministry of Home Affairs).

5.2 Thefollowing Public Sector Undertakings have reported that they have nominated Records Officers:

I. National Hydroelectnc Power Corporation (NHPC), Limited, Faridabad (Mlmstry of Power);
NALCO, Bhubaneswar (Ministry of Mines); Tribal Co- Operatlve Marketing Development
Federation of India Ltd., (TRIFED), New Delhi (Ministry of Tribal Affairs); Mineral Exploration
Corporation Limited, Nagpur, (Ministry of Mines); Bharat Dynamics Limited (Ministry of
Defence), Hyderabad; THDC India Limited (Ministry of Power), Rishikesh; Bharat Coking Coal
Limited (Ministry of Coal), Dhanbad; MOIL Limited (Ministry of Steel), Nagpur; MSTC Limited,
(Ministry of Steel), Kolkata; Hindustan Steel Works Construction lelted (Mmlstry of Steel),
Kolkata; Ferro Scrap Nigam Limited (Mlmstry of Steel), Bhilai

5.3 The following Mlmstnes/ Departrnents have mformed that they do not have nominated Record

5.4

Officers:

Ministry of Housing & Urban Poverty Alleviation, New Delhi; National Intelligence Grid (Ministry of .‘
Defence), New Delhi; Ministry of Civil Aviation(Coordination and Welfare section); New Delhi;

Northeast Frontier Railway(Construction organisation) Guwahati; National Foundation for Communal ' -

Harmony (Ministry of Home Affairs), New Delhi; CISF, RTC, Arakkonam (Ministry of Hofne Affairs);
Office of the Manager, Mail Motor Service (Department of Posts, Ministry of Communication and IT),
Hyderabad; Office of the Chief Post Master General, Himachal Pradesh Circle, (Department of Posts,
Ministry of Communication and IT), Shimla; CISF Directorate, New Delhi; ASG, CISF, Delhi; ASG,
CISF, Chennai; CISF RTC, Barwaha, CISF RTC, Bhilai; ASG, CISF, Bhopal ASG, CISF, Bhu_] (all
under Ministry of Home Affairs).

The following Public Sector Undertakings have reported that they do not have nominated Records >
Officers:
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MECON Ltd, Ranchi(Ministry of Steel); Bird Group of Companies, (EIL, OMDC & BSIC), (Ministry
of Steel), Mumbai; NMDC Ltd (Ministry of Steel), Hyderabad; FCI Aravali Gypsum and Minerals
India Ltd. (Ministry of Chemical and Fertilizers), Jodhpur

The following Ministries/ Departments/ Offices have reported that they have trained DROs:

Indian Council of Agricultural Research, Kasaragod, Kerala (Ministry of Agriculture); Ministry of
Defence, New Delhi; Secretariat of the Vice-President of India, New Delhi; Directorate of Coordination
Police Wireless, New Delhi (Ministry of Home Affairs); Office of the Salt Commissioner, Jaipur;
Narmada Control Authority, Indore (Ministry of Water Resources); ASG, CISF, Diu (Ministry of Home
Affairs); Office of The Suprintendent, RMS, DH Dn (Department of Posts, Ministry of Communication
and IT), Dhanbad; Office of the Chief Post Master General, Karnataka Circle (Department of Post,
Ministry of Communication and IT), Bengaluru; National Institute of Miners Health, Nagpur (Ministry
of Mines). ;

The following Ministries/ Departments/ Offices have intimated that they do not have trained DROs:
River Development & Ganga Development(Ministry of Water Resources), New Delhi; Ministry of
Housing & Urban Poverty Alleviation; National Intelligence Grid (Ministry of Defence), New Delhi;
Ministry of External Affairs, New Delhi; Minis&)‘;‘of Mines, New Delhi; Ministry of Woman and Child
Development, New Delhi; Ministry of Health and Family Welfare, New Delhi; Ministry of Steel, New
Delhi; Directorate General, CRPF, CGO Complex, New Delhi (Ministry of Home Affairs); Ministry of
Civil Aviation, New Délhi; Northeast Frontier Railway,Guwahati; Jawaharlal Nehru Aluminium

Research Development and Design Centre (Ministry of Mines), Nagpur; National Foundation for -

Communal Harmony (Ministry of Home Affairs), New Delhi; CISF RTC, Barwaha (Ministry of Home
Affairs); CISF RTC, Bhilai (Ministry of Home Affairs); Indian Bureau of Mines (Ministry of Mines),
Nagpur; Election Commission of India, New Delhi; CISF, Directorate, New Delhi (Ministry of Home
Affairs); CISF, RTC, Arakkonam (Tamil Nadu); Ministry of Information and Broadcasting, New Delhi;
Department of Posts (Ministry of Communication and IT), New Delhi; Office of the Manager, Mail
Motor Service (Department of Posts, Ministry of Communication and IT), Hyderabad; Office of the
Chief Post Master General, Himachal Pradesh Circle, (Department of Posts, Ministry of
Communication and IT), Shimla; Office of The Director, Postal Training Centre (Department of Posts,
Ministry of Communication and I'T ), Madurai; Ministry of Labour and Employment, New Delhi;
ASG, CISF, Nagpur (Ministry of Home Affairs); Ministry of Labour and Employment, Labour Bureau,
Chandigarh; CISF Directorate, New Delhi (Ministry of Home Affairs); ASG, CISF, Delhi (Ministry of
Home Affairs); ASG, CISF, Chennai (Ministry of Home Affairs); ASG, CISF, Ahmadabad (Ministry of
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Home Affairs); ASG, CISF, Aurangabad (Ministry of Home Affairs); ASG, CISF, Bhopal (Ministry of
Home Affairs); ASG, CISF, Bhuj (Ministry of Home Affairs); ASG, CISF, Goa (Ministry of Home
Affairs); ASG, CISF, Indore (Ministry of Home Affairs); Central Water Commission (Ministry of Water
Resources), New Delhi; ITBP, New Delhi (Ministry of Home Affairs).

5.7 The following Public Sector Undertakings have reported that they have trained Records Officers:
NHPC Limited (Ministry of Power), Faridabad; Tribal Co-operative Marketing Development
Federation of India Limited (Ministry of Tribal Affairs), New Delhi; Bharat Dynamics Limited,
(Ministry of Defence), Hyderabad; THDC India Limited (Ministry of Power), Rishikesh; NHPC
Limited (Ministry of Power), Faridabad; Bharat Coking Coal Limited (Ministry of Coal), Dhanbad;
MOIL Limited (Ministry of Steel), Nagpur; MSTC Limited, (Ministry of Steel), Kolkata; Ferro Scrap
Nigam Limited (Ministry of Steel), Bhilai; NALCO (Ministry of Mines), Bhubaneswar.

5.8 Thefollowing Public Sector Undertakings have reported that they do not have trained Records Officers:
Hindustan Steel Works Construction Limited (Ministry of Steel), Kolkata; CPSE Mineral Exploration
Corporation Limited (Ministry of Heavy Industries & Enterprises), Nagpur; MECON LTD, Ranchi
(Ministry of Steel); Bird Group of Companies, (EIL, OMDC & BSIC), (Ministry of Steel), Mumbai;
NMDC Ltd (Ministry of Steel), Hyderabad; FCI Aravali Gypsum and Minerals India Ltd. (Ministry of
Chemical and Fertilizers), Jodhpur

59 Analysis- All the records creating agencies that have provided information in Form 5, under
Rule 8(1)of the Public Records Rules, 1997 have reported that their organization is complying
with the mandatory provision of Public Records Act, 1993. However, the status of many others
who have not reported is unclear. All records creating agencies are required to nominate their
Records Officers and a copy of this office order is required to be forwarded to Director
General, National Archives of India, as per provision of Rule 3 of the Public Records Rules,
1997, The Officers are to be sent for Orientation Courses on Records Management conducted
by National Archives of India. As per the reports received even where an organization or
institution has nominated a Records Officer, he is not necessarily trained in Records
Management. Detailed information on the Calendar is available on the Departmental website
of National Archives of India. Details of the Orientation Courses conducted during the period
are at Annexure IV. With the appointment of nodal officers by each of the Ministries, the
situation is expected to improve as the Director General of Archives can contact him on any
issues related to the Records Management activities within the Ministry concerned.
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National Archives of India

CHAPTER-6

SHARING OF SPACE FOR SEMI-CURRENT RECORDS

It has been observed that during their semi-current stage the records are not well cared for by the

records creating agencies, especially in cases where a separate records room has not been organised. Most of

these records are placed in the corridors or stacked haphazardly in the Almirahs. Such conditions are not

conducive for the health of the records resulting in wear and tear or destruction of many records containing

valuable information. Keeping these issues in mind, National Archives of India has been inviting all the

records creating agencies to share space in its headquarters at New Delhi and also in its Regional Office at

Bhopal and its three Records Centres at Jaipur, Puducherry and Bhubaneswar. Details of replies received in

this regard are as follows:

6.1

The following Ministries/ Departments/Offices have informed that they do not want to share space at
present in the National Archives of India, New Delhi or its Regional Office at Bhopal and Records
Centers at Jaipur, Puducherry and Bhubaneswar for housing their semi-current records:

Ministry of Water Resources, River DgVelopment & Ganga Development; Central Water
Commission (Ministry of Water Resource§), New Delhi; New Delhi; Central Plantation Crops
Research Institute, ICAR (Ministry of Agriculture) Kasaragod,Kerala; Ministry of Defence, New
Delhi; Ministry of Housing & Urban Poverty Alleviation, New Delhi; National Intelligence Grid
(Ministry of Defence), New Delhi; Secretariat of the Vice-President of India, New Delhi; Ministry of
Civil Aviation, New Delhi; Ministry of Mines, New Delhi; Ministry of Woman and Child
Development, New Delhi; Ministry of Steel, New Delhi; Directorate General CRPF CGO Complex
(Ministry of Home Affairs), New Delhi; Directorate of Coordination Police wireless(Ministry of
Home Affairs), New Delhi; Northeast Frontier Railway (Ministry of Railways), Guwahati; Jawaharlal
Nehru Aluminum Research Development and Design Centre (Ministry of Mines), Nagpur; National
Foundation for Communal Harmony (Ministry of Home Affairs), New Delhi; CISF RTC, Barwaha;
CISF RTC, Bhilai(all under Ministry of Home Affairs); Indian Bureau of Mines (Ministry of Mines),
Nagpur; Election Commission of India, New Delhi; Ministry of Information and Broadcasting, New
Delhi; CISF, Directorate, New Delhi; CISF, RTC, Arakkonam (all under Ministry of Home Affairs);
Narmada Control Authority(Ministry of Water Resources), Indore; Department of Posts (Ministry of
Communication and IT), New Delhi, National Institute of Miners Health (Ministry of Mine's),
Nagpur; Office of the Chief Post Master General, Karnataka Circle (Department of Post, Ministry of
Communication and IT ), Bengaluru; Office of the Manager, Mail Motor Service (Department of
Posts, Ministry of Communication and IT), Hyderabad; Office of the Chief Post Master General,
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6.2

6.3

6.4

6.5

National Archives of India

Himachal Pradesh Circle, (Department of Posts, Ministry of Communication and IT), Shimla; Office
of the Suprintendent, RMS, DH Dn (Department of Posts, Ministry of Communication and IT),
Dhanbad; Office of the Director, Postal Training Centre (Department of Posts, Ministry of

" Communication and IT ), Madurai; Ministry of Labour and Employment, New Delhi; Ministry of

Labour and Employment, Chandigarh; CISF Directorate (Ministry of Home Affairs), New Delhi;
ASG, CISF, Delhi; ASG, CISF, Nagpur; ASG, CISF, Chennai; ASG, CISF, Ahmadabad; ASG,
CISF, Aurangabad; ASG, CISF, Bhopal; ASG, CISF, Bhuj; ASG, CISF, Diu; ASG, CISF, Goa;

" ASG, CISF, Indore(all under Minisrty of Home Affairs); ITBP (Ministry of Home Affairs), New

Delhi; Ministry of Health and Family Welfare, New Delhi;

Ministry of External Affairs, New Delhi; Ministry of Health and Family Welfare, New Delhi and
Office of the Salt Commissioner, Jaipur have conveyed that they are willing to share space at National
Archives of India.

The following Public Sector Undertakings/ Statutory bodies/Authorities etc. do not want to share

records storage space for varied reasons:

NHPC Limited (Ministry of Power), Faridabad; Tribal CO-Operative Marketing Development
Federation of India Limited (Ministry of Tribal Affairs), New Delhi; Bharat Dynamics Limited
(Ministry of Defence), Hyderabad; FCI Aravali Gypsum and Minerals India Ltd., Jodhpur; THDC
India Limited (Ministry of Power), Rishikesh; CPSE Mineral Exploration Corporation Limited,
(Ministry of Heavy Industries & Enterprises), Nagpur; NALCO (Ministry of Mines), Bhubaneswar;

~ MOIL Limited (Ministry of Steel), Nagpur; Bird Group of Companies (EIL, OMDC & BSIC),

(Ministry of Steel), Mumbai; NMDC Ltd. (Ministry of Steel), Hyderabad; MSTC Ltd, (Ministry of
Steel), Kolkata; Hindustan Steel Works Construction Limited (Ministry of Steel), Kolkata; Ferro
Scrap Nigam Limited (Ministry of Steel), Bhilai; MECON Ltd, Ranchi (Ministry of Steel).

Bharat Coking Coal Limited (Ministry of Coal), Dhanbad has conveyed that itis willing to share space
atNational Archives of India. : :

Analysis- Majority of the Ministries/ Departments and Public Sector Undertaking have
reported that they are not keen on sharing space with the National Archives of India at its
Headquarter at New Delhi or the Regional Office at Bhopal or the Record Centres at Jaipur,
Bhubaneswar and Puducherry. On receipt of request from records creating agencies for
sharing of space for their semi-current records, National Archives of India can provide the
requisite space in its Regional Office at Bhopal and three of its Records Centers located at
Jaipur, Puducherry and Bhubaneswar. 4
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National Archive; of India

CHAPTER-7

RECORDING, REVIEWING AND WEEDING OUT OF
SEMI-CURRENT RECORDS

Every records creating agency creates records in their day-to-day transactions. To segregate the important
records from those ephemeral in nature and to ensure their proper management/ maintenance, timely
recording, reviewing and weeding of records are essential steps which are required to be taken by all the
records creating agencies. Section 6(1) (b) of Public Records Act, 1993 and Rule 9(1) of Public Records Rules,
1997 stipulates that no record shall be destroyed without being recorded and reviewed. Rule 9(4) of the Public
Records Rules, 1997 further stipulates that each records creating agency shall fmjﬁiSh half-yearly returns on
the subject to National Archives of India. Accordingly, a circular letter No. F. 16-4/2014-RM dated 27 May,
2014 was issued to all Ministries/Departments wherein all the records creating agencies were requested to
issue necessary directives to all the attached and subordinate offices including the Public Sector
Undertakings, Statutory Bodies, etc. A list of records creating agencies that have sent information may please
be seen in Annexure-II. In response to another circular letter No. 16-12A/2015-RM, dated 27 April 2015 the\
following Ministries/ Departments/Offices and Public Sector Undertakings/Statutory Bodies etc. have sent
information. The analysis of information received in response to both these circulars is given below.

71 The following Ministries/ Departments/Offices have informed that they are attending to the job of
recording, reviewing and weeding of records: Ministry of Water Resources, River Development &
Ganga Development, New Delhi; Ministry of Defence, New Delhi; Ministry of Housing & Urban
Poverty Alleviation, New Delhi; Secretariat of the Vice-President of India, New Delhi; Ministry of
External Affairs, New Delhi; Directorate of Coordination Police wireless (Ministry of Home Affairs),
New Delhi; Ministry of Mines, New Delhi; Ministry of Woman and Child Development, New Delhi;
Ministry of Health and Family Welfare, New Delhi; Ministry of Steel, New Delhi; Directorate General
CRPF CGO Complex (Ministry of Home Affairs), New Delhi; Office of the Salt Commissiqner;_
Jaipur; Indian Bureau of Mines (Ministry of Mines), Nagpur; Narmada Control Authority (Ministry of
Water Resources), Indore; CISF, RTC, Arakkonam (Ministry of Home Affairs); Mlmstry of -
Information and Broadcasting, New Delhi; Department of Posts, (Ministry of Communication and
IT), New Delhi; Office of the Chief Post Master General, Karnataka Circle (Department of Post,
Ministry of Communication and IT ), Bengaluru; Office of the Manager, Mail Motor Service
(Department of Posts, Ministry of Communication and IT), Hyderabad; Office of the Chief Post
Master General, Himachal Pradesh Circle, (Department of Posts, Ministry of Communication and
IT), Shimla; Office of The Suprintendent, RMS, DH Dn (Department of Posts, Ministry of
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Communication and IT), Dhanbad; Office of The Director, Postal Training Centre (Department of
Posts, Ministry of Communication and IT), Madurai; Ministry of Labour and Employment, New
Delﬁi; Central Water Commission (Ministry of Water Resources, River Development & Ganga
Development, New Delhi); Ministry of Labour and Employment, Labour Bureau, Chandigarh; ITBP
(Ministry of Home Affairs), New Delhi; CISF Directorate, New Delhi; ASG, CISF, Delhi; ASG,
CISF, Chennai; ASG, CISF, Aurangabad; ASG, CISF, Diu; ASG, CISF, Nagpﬁr (all under Ministry ‘
of Home Affairs). 4

The following Ministries/ Departments/Offices have informed that they are not attending to the job of

recording, reviewing and weeding of records:

National Intelligence Grid (Ministry of Defence), New Delhi; National Foundation for Communal
Harmony (Ministry of Home Affairs), New Delhi; Election Commission of India, New Delhi;
National Institute of Miners Health (Ministry of Mines), Nagpur; CISF RTC, Bhilai; ASG, CISF,
Ahmadabad; ASG, CISF, Bhopal; ASG, CISF, Bhuj; ASG, CISF, Goa(all under Ministry of Home
Affairs); Jawaharlal Nehru Aluminium Research Development and Design Centre, Nagpur (Ministry'
of Mines) &

The following Departments have reportecfthat there is no need for recording/ reviewing or have
given vague reply: ' s :

ASG, CISF (Ministry of Home Affairs), Indore; Minisfry of Civil Aviation (Coordination and Welfare
Section), New Delhi ' : :

The following Public Sector Undertakings/Statutory Bodies/ Authorities, etc. have reported that they
are attending to the recording, reviewing and weeding out of records:

NHPC Limited (Ministry of Power), Faridabad; NALCO, Bhubaneswar (Ministry of Mines); MOIL
Limited, Nagpur; NMDC Ltd (Ministry of Steel), Hyderabad; Ferro Scrap Nigam Limited (Ministry

< of Steel), Bhilai; CPSE Mineral Exploration Corporation Limited (Ministry of Heavy Industries &

Enterprises), Nagpur. ;

The following are those Public Sector Undertakings/Statutory Bodies etc. have furnished 'nil' reports:
Bharat Coking Coal Limited (Ministry of Coal), Dhanbad; FCI Aravali Gypsum and Minerals India -
Ltd. (Ministry of Chemical and Fertilizers), Jodhpur; THD C India Limited (Ministry of Chemical and
Fertilizers), Rishikesh; Bharat Coking Coal Limited (Ministry of Coal), Dhanbad; MECON Ltd,
Ranchi (Ministry of Steel); Bird Group of Companies (EIL, OMDC & BSIC), (Ministry of Steel) ,
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7.6

7.7
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Mumbai; MSTC Limited (Ministry of Steel), Kolkata; Tribal CO-operative Marketing Development
Federation of India Limited (Ministry of Tribal Affairs), New Delhi

Hindustan Steel Works Construction Limited, Kolkata (Ministry of Steel) has reported that the work
of Recording / Reviewing and Weeding out of records is under process.

Analysis- Recording, reiriewing and indexing is a mandatory provision under The Public

‘Records Rules, 1997 as also under the provision of Central Secretariat Manual of Office

Procedure. Hence, the records creating agencies are required to carry out the work with all
seriousness and submit the requisite information in Form 7 of The Public Records Rules,
1997. Half yearly report on the Recording, Reviewing, Indexing and Weeding out of records
in Form 7 of the Public Records Rules, 1997 is to be sent by all record creating agencies and
above report is based on information received in Form 5 as also the half yearly i‘eports
submitted in Form 7.
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CHAPTER-8

INDEXING OF RECORDS

Administrative efficiency of a records creating agency depends upon the timely furnishing of

information to the decision making authorities. To facilitate quick retrieval of information from records, a

good reference media with regular compilation of annual departmental indices of 'A" and 'B' Category of

records is necessary. The National Archives of India had requested all the records creating agencies (vide its
circular No. 16-12(A)/2015-RM dated 27 April 2015 to furnish information in Form 5, Public Records Rules,
1997 on the action taken by them. Details of information reported are as follows: -

8.1

8.2

The following Ministries/Departments/Offices have informed that they have compiled indices or

compilation of indices is in progress:

Directorate General, Central Reserve Police Force (CRPF), New Delhi (Ministry of Home Affairs);
Northeast Frontier Railway(Construction Organization) Guwahati; Office of the Chief Post Master
General, Karnataka Circle (Department of Post, Ministry of Communication and IT ), Bengaluru;
Office of the Manager, Mail Motor Service (Department of Posts, Ministry of Communication and
IT), Hyderabad; ASG, CISF, Diu (Ministry of Home Affairs). i :

The following Ministries/ Departments/Offices/ Committees have sent various negative responses
e.g. not compiling, not necessary, not required, nil reports, etc.: ;

Ministry of Water Resources, River Development & Ganga Development, New Delhi; ICAR
(Ministry of Agriculture), Kasaragod; Ministry of Defence, New Delhi; Ministry of Housing & Urban
Poverty Alleviation, New Delhi; National Intelligence Grid (Ministry of Defence), New Delhi;
Secretariat of the Vice-President of India, New Delhi; Directorate of Coordination Police Wireless
(Ministry of Home Affairs), New Delhi; Ministry of Mines, New Delhi; Ministry of Health and Family
Welfare, New Delhi; Ministry of Steel, New Delhi; Ministry of Civil Aviation, New Delhi; National
Foundation for Communal Harmony, New Delhi(Ministry of Home Affairs);]aw?.harlal Nehru
Aluminium Research Development and Design Centre, Nagpur (Ministry of Mines); CISF
Directorate, New Delhi; CISF, RTC, Arakkonam (Tamil Nadu); CISF, RTC,Barwaha; CISF RTC,
Bhilai; ASG, CISF, Delhi ; ASG, CISF, Chennai; ASG, CISF, Ahmadabad; ASG, CISF,
Aurangabad; ASG, CISF, Bhopal ;ASC,' CISF, Bhuj; ASG, CISF, Goa; ASG, CISF, Indore ; ASG,
CISF, Nagpur (all under Ministry of Home Affairs); Office of the Salt Commissioner, Jaipur; Indian
Bureau of Mines, Nagpur (Ministry of Mines); Election Commission of India, New Delhi; Ministry of
Information and Broadcasting, New Delhi; Department of Posts, New Delhi (Ministry of

17 |
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8.3

8.4
8.5

8.6
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Communication and IT); National Institute of Miners Health, Nagpur (Ministry of Mines);
Department of Posts, Hyderabad; Department of Posts, Shimla; Department of Posts, Dhanbad;
Department of Posts, Madurai (all under Ministry of Communication and I'T); Ministry of Labour and
Employment, New Delhi; Central Water Commission (Ministry of Water Resources, River
Development & Ganga Development); Ministry of Labour and Employment (Labour Bureau),
Chandigarh; ITBP, New Delhi (Ministry of Home Affairs);

Ministry of Woman and Child Development, New Delhi and Narmada Control Authority, Indore
(Ministry of Water Resources, River Development & Ganga Development)has reported that the

indexing of record is under process.
Ministry of External Affairs, New Delhi has reported that entire records have been digitized.

The following Public Sector Undertakings have sent varied negative responses including “not

compiling”, “not necessary”, “not required”, “nil”:

NHPC Limited, Faridabad; Tribal CO-Operat.{"ve Marketing Development Federation of India
Limited (Ministry of Tribal Affairs), New Delhi; Bharat Dynamics Limited, Hyderabad; FCI Aravali
Gypsum and Minerals India Ltd. (Ministry.of Chemical and Fertilizers), Jodhpur; THDC India
Limited, Rishikesh; CPSE Mineral Exploration Corporation Limited, Nagpur; NALCO,
Bhubaneswar; Bharat Coking Coal Limited, Dhanbad; MOIL Limited, Nagpur; MECON Ltd,
Ranchi; Birla Group of Companies; NMDC Ltd (Ministry of Steel), Hyderabad; MSTC Limited,
(Ministry of Steel), Kolkata; Hindustan Steel Works Construction Limited, Kolkata (Ministry of Steel),
Ferro Scrap Nigam Limited (Ministry of Steel). -

Analysis: Preparation of Indices is a mandatory responsibility of the records creating
agencies as specified in the Public Records Act, 1993. However, over a time this activity is not
being undertaken by most of the Ministries/ Departments/ Public Sector Undertakings.
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CHAPTER-9

COMPILATION OF RETENTION SCHEDULES FOR RECORDS BY

RECORDS CREATING AGENCIES

A sound records management system requires a well drawn up records retention schedule and laying down of

correct retention periods for various records groups created by different Ministries/ Departments/ Offices/

Public Sector Undertakings etc. while conducting their official business pertaining to substantive functions, as
envisaged under Section 6(1)(e) of the Public Records Act, 1993. Such retention schedules should be
compiled in consultation with the National Archives of India under the aforesaid section of the said Act. In all,

26 records creating agencies have furnished information in response to the circular letter No. F. 16-
12(A)/2015-RM dated 27 April 2015 on formulation of records retention schedules in connection with
compiling the present report for the year 2014. Details of the replies received are indicated below:-

9.1

9.2

The following Ministries/ Departments/offices have informed that they have compiled retention

schedules:

River Development & Ganga Development, New Delhi; Central Water Commission, New Delhi, (all
under Ministry of Water Resources); mestry of Defence, New Delhi; Ministry of External Affairs,
New Delhi; Ministry of Steel, New Delhi; Office of the Salt Commissioner, Jaipur; Indian Bureau of
Mines (Ministry of Mines), Nagpur; Election Commission of India, New Delhi; Department of Posts
(Ministry of Communication and IT), New Delhi; Ministry of Labour and Employment, New Delhi;
Ministry of Health and Family Welfare, New Delhi;

The following records creating agencies have not compiled retention schedules of their records and

have furnished 'Nil'or Not Applicable' reports:

Ministry of Housing & Urban Poverty Alleviation, New Delhi; National Intelligence Grid (Ministry of
Defence), New Delhi; Ministry of Woman and Child Development, New Delhi; Ministry of Civil
Aviation, New Delhi; Northeast Frontier Railway (Ministry of Railways),Guwahati; Jawaharlal
Nehru Aluminium Research Development and Design Centre (Ministry of Mines), Nagpur;
Narmada Control Authority (Ministry of Water Resources), Indore; National Institute of Miners :
Health (Ministry of Mines), Nagpur; Office of the Manager, Mail Motor Service (Department of
Posts, Ministry of Communication and IT), Hyderabad; Office of The Director, Postal Training
Centre (Department of Posts, Ministry of Communication and IT ), Madurai; Ministry of Labour and
Employment,Chandigarh; ITBP, New Delhi (Ministry of Home Affairs); Office of the Chief Post
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Master General, Karnataka Circle (Department of Post, Ministry of Communication and IT),
Bengaluru; CISF, Directorate, New Delhi; CISF, RTC, Arakkonam; CISF RTC, Barwaha; CISF
RTC, Bhilai; ASG, CISF, Chennai; ASG, CISF, Ahmadabad; ASG, CISF, Nagpur; ASG, CISF,
Bhopal; ASG, CISF, Bhuj; ASG, CISF, Diu; ASG, CISF, Goa; ASG, CISF, Indore; ASG, CISF,
Aurangabad (all under Ministry of Home Affairs)

Report furnished by the Vice President's Secretariat, New Delhi in this regard is not clear/vague.

Directorate General, Central Reserve Police Force, New Delhi (Ministry of Home Affairs) has
informed that Retention Schedule brought out by DOP&T is being followed by them and Ministry of
Mines (Record-Cell), CGO Complex, New Delhi has reported that it is following the Retention
Schedule brought out by Central Secretariat Manual of Office Procedures. Directorate of
Coordination Police Wireless (Ministry of Home Affairs) has reported that they are following
Standard Government Schedule. National Foundation for Communal Harmony (Ministry of Home -
Affairs), New Delhi has informed that they are following the retention schedule of Ministry of
Personnel, Public Grievances & Pensions. Office of the Chief Post Master General, Himachal Pradesh
Circle, (Department of Posts, Ministry of Communication and IT), Shimla has reported that they are
following departmental instructions. ASG, éISF , Delhi (Ministry of Home Affairs) has informed that
they are following appendix 13 of GFR and CISF instructions.

Ministry of Information and Broadcasting, New Delhi and Central Plantation Crops Research
Institute, Kasaragod, (ICAR -Ministry of Agriculture) has reported that they have initiated the

- process of compiling the Retention Schedule.

Ferro Scrap Nigam Limited (Ministry of Steel), Bhilaihas compiled their retention schedule. Bird
Group of Companies (EIL, OMDC & BSIC-Ministry of Steel), Mumbai have informed that they are
following the guidelines of the National Archives of India.

National Aluminum Corporation Limited (NALCO), Bhubaneswar (Ministry of Mines) and National
Hydroelectric Power Corporation Limited (NHPC), Faridabad (Ministry of Power) have reported
that the work is in progress. "

The following Public Sector Undertakings have informed that they have not yet started work on the

compilation of the records retention schedules and have submitted 'nil' reports:

Tribal Co-Operative Marketing Development Federation of India Limited (Ministry of Tribal
Affairs), New Delhi; Bharat Dynamics Limited (Ministry of Defence), Hyderabad; FCI Aravali
Gypsum and Minerals India Ltd. (Ministry of Chemical and Fertilizers), Jodhpur; THDC India _
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Limited (Ministry of Power), Rishikesh; CPSE Mineral Exploration Corporation Limited (Ministry of
Heavy Industries & Enterprises), Nagpur; Jawaharlal Nehru Aluminium Research Development and
Design Centre (Ministry of Mines), Nagpur; Bharat Coking Coal Limited (Ministry of
Coal),Dhanbad; MOIL Limited (Ministry of Steel), Nagpur; MECON LTD, Ranchi (Ministry of
Steel); NMDC Ltd (Ministry of Steel), Hyderabad; MSTC Limited, (Ministry of Steel), Kolkata;
Hindustan Steel Works Construction Limited (Ministry of Steel), Kolkata.

Analysis- It has been observed that very few Ministries/ Departments/Offices have compiled
their records retention schedules and are furnishing 'nil' reports. Some of
Ministries/ Departments/Offices have also informed that the preparation of retention
schedules are following their own system. Since the compilation of record retention
schedule is a mandatory provision, all records creating agencies are required to expedite
the preparation of their record retention schedules and get it vetted by National Archives of
India before its implementation. The National Archives of India would assist all creating
agencies who have not prepared or revised their retention schedules so far.
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CHAPTER-10

DOWNGRADING OF CLASSIFIED RECORDS

Downgrading of classified records is one of the most important aspects of records management.

Section 6 (1)(f) of Public Records Act, 1993 and Rule 7 of Public Records Rules, 1997, lays down that all
records creating agencies falling within the purview of said Act shall review all these classified files once in five
years with a view to downgrading them. A circular letter No. 16-3/2014-RM dated 27 May 2014 was issued to
this effect to all Ministries/ Departments/Offices including Public Sector Undertakings/ Statutory Bodies etc.
A list of records creating agencies (RCAs) who have sent information may please be seen at Annexure-II1,

Information provided by various Records Creating Agencies on the issue of declassifying their classified

records is given below:

'10.1

10.2

The following Mlmstnes/ Departments/Offices have downgraded thelr classified records or that they

have initiated action in this regard

Chennai Petroleum Corpbration Limited (Ministry of Pe&oleum & Natural Gas), Chennai; Vicé
President Secretariat, New Delhi; MiniStLy of Water ResourcesDevelopment & Ganga
Rejuvenation, New Delhi; Ministry of Railways,\New Delhi; Inter State Council Secretariat (Ministry
of Home Affairs), New Delhi; Ministry of Defence; New Delhi; ; Ministry of External Affairs (A & RM
Dmsxon) New Delhi; Ministry of Commerce and Industry - (Industrial Policy and Promotion
Department) New Delhi; Central Pulp & Paper Research Institute (an autonomous organization
under the Ministry of Commerce & Industry), Saharanpur; NHPC lelted (Ministry of Power),
Faridabad.

The following Ministries/Departments/Offices have given varying reports like 'Not Applicable', 'Nil'
and 'Do not have classified records' :

Sardar Sarovar Construction Advisory Committee, Vadodara (Ministry of Water Resources);
National Institutes of Miners' Health, Nagpur (Ministry of Mines); Narmada Control Authority,
Indore (Ministry of Water Resources); Inter -State Council Secretariat, New Delhi (Ministry of Home ™
Affairs); Ministry of Water Resources, New Delhi; Central Potato Research Institute (ICAR-Ministry
of Agriculture); Airport Economic Regulatory Authority of India, New Delhi (Ministry of Civil
Aviation); Ministry of Mines (Record-Cell), CGO Complex, New Delhi; Railway Board, New Delhi
(Ministry of Railways); Planning Commission, New Delhi; Sardar Sarovar Construction Advisory
Committee, Vadodara (Ministry of Water Resources).
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The following Ministries/ Departments have reported that the work is in progress:

Central Water Commission, New Delhi (Ministry of Water Resources); Directorate General, Central
Reserve Police Force (CRPF), New Delhi (Ministry of Home Affairs); Central Plantation Crops
Research Institute, (ICAR-Ministry of Agriculture)

Upper Yamuna River Board-UYRB, (Ministry of Water Resources), New Delhi; National Institutes of
Miners' Health, Nagpur (Ministry of Mines) have reported that they have no such records in their
custody.

The following Public Sector Underta].dngs have informed that they are downgrading their classified

records:

National Handloom Development Corporation, Lucknow (Mlmstry of Textile) IRCON
International Limited (Ministry of Railways), New Delhi

The following Public Sector Undertakings have mformed that they are not undertakmg penodlcal

review and downgrading of classified records:

NHPC, Limited, Faridabad (Ministry of Power); NALCO, Bhuba.neswar (Mlmstry of Mlnes) Bengal
Chemicals & Pharmaceuticals Ltd., Kolkata (Department of Pharmaceuticals, Ministry of Chemicals
& Fertilizers); Tribal Co-Operative Marketing Development Federation of India Ltd. (TRIFED),
New Delhi (Ministry of Tribal Affairs); WAPCOS Limited, New Delhi (Ministry of Water Resources);
Chennai Petroleumn Corporation Limited, Chennai (Ministry of Petroleum and Natural Gas); Mineral
Exploration Corporation Limited, Nagpur (Ministry of Mines); Hindustan Antibiotics Limited, Pune
(Department of Pharmaceuticals, Ministry of Chemicals & Fertilizers).

Analysis- It has been observed that very few Ministries/Departments/ Offices are declassifying their
classified records regularly and submitting the report in this regard to National Archives of India.
Most of the Ministries/ Departments/Offices/ Public Sector Undertakings are not downgrading their
classified records. Many of the Ministries/Departments have informed that no classified records are
lying with them or have given non-committal responses. % ' ]
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CHAPTER-11

DEFUNCT COMMISSIONS/COMMITTEES

In pursuance of Section 3(2) (n) read with Section 6(1) (I) of Public Records Act, 1993, National

Archives of India continued its efforts to gather information in respect of transferring of records of defunct

bodies with a view to preserve them in a scientific manner and to make them available for consultation by the

researchers. It is needless to mention here that the records of such defunct bodies are very important as

information contained therein serves as valuable source material for understanding the circumstances under

which these were set up and the work accomplished by them. To collect information in this regard, National
Archives of India issued (circular letter No. 16-5/2014-RM dated 27 May 2014 to all records creating agencies. -
In response to another) circular letter No. 16-12A72015-RM, dated 27 April 2015 and the following
Ministries/ Departments/Offices and Public Sector Undertakings/Statutory Bodies etc. have sent

information. The analysis of information received in response to (both these) the circulars is given below.

11.1

The following Ministries/ Departments/ Offices etc. have intimated that they do not have any records
of defunctbodies: : .

ITBP (Ministry of Home Affairs), New Delhi; CISF Directorate (Ministry of Home Affairs), New -
Delhi; ASG, CISF (Ministry of Home Affairs), Delhi; ASG, CISF (Ministry of Hdme Affairs),
Chennai; ASG, CISF (Ministry of Home Affairs), Ahmadabad; ASG, CISF (Ministry of Home
Affairs), Aurangabéd; ASG, CISF (Ministry of Home Affairs ), Bhopal; ASG, CISF (Ministry of
Home Affairs), Bhuj; ASG, CISF (Ministry of Home Affairs), Diu; ASG, CISF (Ministry of Home
Affairs), Goa; ASG, CISF (Ministry of Home Affairs), Indore; ASG, CISF (Ministry of Home
Affairs), Nagpur; Department of Posts (Ministry of Communication and IT), New Delhi; National
Institute of Miners Health (Ministry of Mines), Nagpur; Office of the Chief Post Master General,
Karnataka Circle (Department of Post, Ministry of Communication and IT ), Bengaluru; Office of the
Manager, Mail Motor Service (Department of Posts, Ministry of Communication and IT),
Hyderabad; Office of the Chief Post Master General, Himachal Pradesh Circle, (Department of
Posts, Ministry of Communication and IT), Shimla; Office of the Suprintendent, RMS, DH Dn
(Department of Posts, Ministry of Communication and IT), Dhanbad; Office of The Director, Postal
Training Centre (Department of Posts, Ministry of Communication and IT ), Madurai; Ministry of
Labour and Employment, New Delhi; Central Water Commission (Ministry of Water Resources),
New Delhi; Ministry of Labour and Employment, Chandigarh; Ministry of Information and
Broadcasting, New Delhi; Narmada Control Authority (Ministry of Water Resources), Indore; CISF,
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Directorate, (Ministry of Home Affairs), New Delhi; CISF, RTC, (Ministry of Home Affairs),
Arakkonam; Election Commission of India, New Delhi; National Foundation for Communal
Harmony (Ministry of Home Affairs), New Delhi; CISF RTC (Ministry of Home Affairs), Barwaha;
CISF RTC (Ministry of Home Affairs), Bhilai; Office of the Salt Commissioner, Jaipur; Indian Bureau
of Mines (Ministry of Mines), Nagpur; Ministry of Water Resources, River Development & Ganga
Development, New Delhi; Ministry of Defence, New Delhi; Ministry of Housing & Urban Poverty
Alleviation, New Delhi; National Intelligence Grid (Ministry of Defence), New Delhi; Secretariat of
the Vice-President of India, New Delhi; Ministry of External Affairs, New Delhi; Directorate of
Coordination Police Wireless; (Ministry of Home Affairs), New Delhi; Ministry of Mines, New Delhi;
Ministry of Woman and Child Development, New Delhi; Ministry of Health and Family Welfare,
New Delhi; Ministry of Steel, New Delhi; Directorate General CRPF CGO Complex (Ministry of
Home Affairs), New Delhi; Ministry of Civil Aviation, New Delhi; Northeast Frontler Railway
(Ministry of Railways), Guwahati.

The following Public Sector Undertakings/Corporations/Statutory Bodies etc. have
submitted 'Not applicable to them' or 'Nil' reports :

NHPC Limited (Ministry of Power), Faridabad; Tribal CO- Operauve Marketmg Development
Federation of India Limited (Ministry of Tribal Affairs), New Delhi; Bharat Dynamics Limited
(Ministry of Defence), Hyderabad; FCI Aravali Gypsum and Minerals India Ltd. (Ministry of
Chemical and Fertilizers), Jodhpur; THDC India Limited (Ministry of Power), Rishikesh; CPSE
Mineral Exploration Corporation Limited (Ministry of Heavy Industries & Enterprises), Nagpur;
Jawaharlal Nehru Aluminium Research Development and Design Centre (Ministry of Mines),
Nagpur; NALCO (Ministry of Mines), Bhubaneswar; Bharat Coking Coal Limited (Ministry of Coal)
Dhanbad; MOIL Limited (Ministry of Steel), Nagpur; MECON LTD, Ranchi (Ministry of Steel);
Bird Group of Companies (EIL, OMDC & BSIC- Ministry of Steel) , Mumbai; NMD C Ltd (Ministry
of Steel), Hyderabad; MSTC Limited (Ministry of Steel), Kolkata; Hindustan Steel Works
Construction Limited (Ministry of Steel), Kolkata; Ferro Scrap Nigam Limited (Ministry of Steel),
Bhilai, ~
Analysis- There is a need to arouse consciousness agencies for the historical and
administrative importance of the records-of the defunct Commissions/ Committees
amongst the Departmental Records Officers working in the concerned records creating
agencies. National Archives of India strives to achieve it through organising orientation
courses or one day workshop in the concerned records creating agencies.
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CHAPTER-12

ACTION INITIATED BY RECORDS CREATING AGENCIES ON

APPRAISAL OF NON-CURRENT RECORDS

Appraisal of non-current records of the Ministries/ Departments/ Offices/ Public Sector Undertakings

is a statutory requirement under Section 6(1)(c) of the Public Records Act, 1993 and Rule 5(1-3) of Public
Records Rules,1997. If implemented, this provides additional shelf space for the scientific storage of fresh

records and also facilitates the transfer of records of permanent nature to National Archives of India. Keeping
in view the above said provision, a circular letter No. F. 16-12A/2015-RM dated 27 April 2015 was issued to all
Records Creating Agencies so as to ascertain the extent of action initiated by them in this regard. Detailed

analysis ofinformation received is indicated below:

12.1

12.2

The following Ministries/Departments/Offices have informed that work of getting their records

appraised is being done:

Ministry of Water Resources, River Development & Ganga Development, New Delhi; Central
Plantation Crops research Institute-ICAR (Mlmstry of Agriculture), Kasaragod; Ministry of Defence,
New Delhi; Ministry of External Affairs, New ]jelhi; Ministry of Mines, New Delhi; Office of the Salt
Commissioner, Jaipur; Ministry of Information and Broadcasting, New Delhi; Department of Posts
(Ministry of Communication and IT), New Delhi; Central Water Commission (Ministry of Water
Resources), New Delhi. ;

The following Ministries/ Departments/Offices etc. have intimated that they have not conducted

appraisal of non-current records:

Ministry of Housing & Urban Poverty Alleviation, New Delhi; National 'Intelligence Grid(Ministry of
Defence), New Delhi; Secretariat of the Vice-President of India, New Delhi; Directorate of
Coordination Police Wireless (Ministry of Home Affairs), New Delhi; Ministry of Woman and Child
Development, New Delhi; Ministry of Health and Family Welfare, New Delhi; Ministry of Steel, New
Delhi; Ministry of Civil Aviation, New Delhi; Northeast Frontier Railway (Ministry of Railways),
Guwahati; National Foundation for Communal Harmony (Ministry of Home Affairs), New Delhi;
CISF RTC (Ministry of Home Affairs), Barwaha; CISF RTC (Ministry of Home Affairs), Bhilai;
Indian Bureau of Mines (Ministry of Mines), Nagpur; Election Commission of India, New Delhi;
Narmada Control Authority (Ministry Of Water Resources), Indore; CISF, Directorate, New Delhi;
CISF, RTC, (Ministry of Home Affairs), Arakkonam; National Institute of Miners Health, (Ministry
of Mines), Nagpur; Office of the Manager, Mail Motor Service (Department of Posts, Ministry of
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Communication and IT), Hyderabad; Office of The Suprintendent, RMS, DH Dn (Department of
Posts, Ministry of Communication and IT), Dhanbad; Office of The Director, Postal Training Centre
(Department of Posts, Ministry of Communication and IT), Maduiai; Ministry of Labour and
Employment. New Delhi; Ministry of Labour and Employment, Chandigarh; ITBP (Ministry of
Home Affairs), New Delhi; CISF Directorate (Ministry of Home Affairs), New Delhi; ASG, CISF
(Ministry of Home Affairs), Delhi; ASG, CISF (Ministry of Home Affairs), Chennai; ASG CISF
(Ministry of Home Affairs), Ahmadabad; ASG, CISF (Ministry of Home Affairs), Aurangabad; ASG,

CISF (Ministry of Home Affairs), Bhopal; ASG,CISF (Ministry of Home Affairs), Bhuj; ASG, CISF
(Ministry of Home Affairs), Diu; ASG, CISF (Ministry of Home Affairs), Goa; ASG, CISF (Ministry
of Home Affairs), Indore; ASG,CISF (Ministry of Home Affairs), Nagpur.

Office of the Chief Post Master General, Karnataka Circle (Department of Post, Ministry of
Communication and IT), Bengaluru has informed that they have kept only current files. Office of the
Chief Post Master General, Himachal Pradesh Circle, (Department of Posts, Ministry of
Communication and IT), Shimla has reported that they are following their departmental instructions.

Directorate General CRPF CGO Complex (Mlmstry of Home Affairs), New Delhi has reported that

the work is under process.

NHPC Limited (Ministry of Power), Faridabad has informed that they have conducted

appraisal of their non-current records.

The following Public Sector Undertakings/Corporations/ Statutory Bodies etc. have not

appraised the non-current records:

Tribal Co-Operative Marketing Development Federation of India Limited (Ministry of Tnbal
Affairs), New Delhi; Bharat Dynamics Limited (Ministry of Defence), Hyderabad; FCI Aravali
Gypsum and Minerals India Ltd. (Ministry of Chemical and Fertilizers), Jodhpur; THDC India
Limited (Ministry of Power), Rishikesh; CPSE Mineral Exploration Corporation Limited (Ministry of
Heavy Industries & Enterprises), Nagpur; Jawaharlal Nehru Aluminium Research Development and
Design Centre (Ministry of Mines), Nagpur; NALCO (Ministry of Mines), Bhubaneswar; Bharat
Coking Coal Limited (Ministry of Coal) Dhanbad; MOIL Limited (Ministry of Steel), Nagpur;
MECON LID, Ranchi (Ministry of Steel); Bird Group of Companies (EIL, OMDC & BSIC-
Ministry of Steel), Mumbai; NMDC Ltd (Ministry of Steel), Hyderabad; MSTC Limited (Ministry of
Steel), Kolkata; Hindustan Steel Works Construction Limited(Ministry of Steel), Kolkata; Ferro Scrap
Nigam Limited (Ministry of Steel), Bhilai.
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Analysis- As per the information received, the number of records creating agencies not
getting their non- current records appraised exceeds those getting the work undertaken
along with the National Archives of India. As part of the Critical Area Projects initiated with
the approval of the Ministry of Culture, National Archives of India has continued the action
started last year under the project “Survey, inspection and transfer of non-current public
records of various Ministries/ Departments”. Through this project, regular appraisal,
preparation of transfer lists of files, data entry of non-current files in the customized software
of this department ( AIMS) and their transfer to National Archives of India for permanent
scientific preservation are done .by trained Archival Assistants engaged through out-
sourcing. However, serious steps/action is also required from the concerned records
creating agencies in the matter.
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CHAPTER-13

ORGANISATIONAL HISTORY OF RECORDS CREATING AGENCIES

Section 6 (1)(i) of the Public Records Act, 1993 stipulates that each records creating agency shall

compile its organisational history, as it is an essential tool for having proper appreciation of the nature of
records generated by it over the years. This write up should include the information about its setting up,
functions, growth of different wings, divisions etc. In accordance with this, National Archives of India issueda
circular letter No. 16-12A/2015-RM, dated 27 April 2015 to all Ministries/ Departments/Offices/ Public
Sector Undertakings etc. requesting them to furnish the information and the following
Ministries/ Departments/Offices and Public Sector Undertakings/ Sta.tutory Bodies etc. have sent
information which . are summarized below:-

13.1

13.2

13.3

The following Ministries/Departments/Offices have informed that they have compiled
organisational history and submitted copies of the same:

Secretariat of The Vice-President of India, New Delhi; Directorate of Coordination Police Wireless
(Ministry of Home Affairs), New Delhi; CISF RTC (Ministry of Home Affairs), Bhilai; Office of the
Salt Commissioner, Jaipur; Department of Posts (Ministry of Communication and IT ), New Delhi;
Ministry of Labour and Employment. New Delhi; Central Water Commission, (Ministry of Water
Resources), New Delhi; Ministry of Labour and Employment, Chandigarh; North Eastern Regional
Institute of Water and Land Management (NERIWAM- Ministry of Water Resources, River
Development & Ganga Development), Tezpur; Inter — State Council Secretariat (Ministry of Home
Affairs), New Delhi; National Institute of Miners Health (Ministry of Mines), Nagpur; Jawaharlal
Nehru Aluminium Research Development and Design Centre (Ministry of Mines), Nagpur; Principal
Accounts Office (Department of Commerce, Ministry of Textiles), New Delhi.

Election Commission of India, New Delhi; CISF, RTC (Ministry of Home Affairs), Arakkonam;
Office of The Director, Postal Training Centre (Department of Posts, Ministry of Communication and
IT), Madurai; have initiated their action in this regard.

The following Ministries/ Departments/ Offices have submitted 'Nil'report:

Ministry of Water Resources, River Development & Ganga Development, New Delhl, Genﬁ"l
Plantation Crops research Institute — ICAR (Ministry of Agriculture), Kasaragod; Ministry of
Defence, New Delhi; Ministry of Housing & Urban Poverty Alleviation, New Delhi; National
Intelligence Grid (Ministry of Defence), New Delhi; Ministry of External Affairs, New Delhi;
Ministry of Mines, New Delhi; Ministry of Woman and Child Development, New Delhi; Ministry of
Health and Family Welfare, New Delhi; Ministry of Steel, New Delhi; Directorate General, CRPF

~ (Ministry of Home Affairs), CGO Complex, New Delhi; Ministry of Civil Aviation, New Delhi;

National Foundation for Communal Harmony (Ministry of Home Affairs), New Delhi; CISF RTC
(Ministry of Home Affairs), Barwaha; Indian Bureau of Mines (Ministry of Mines), Nagpur; Narmada
Control Authority (Ministry of Water Resources) Indore; CISF, Directorate, New Delhi; Ministry of
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Information and Broadcasting, New Delhi; Office of the Chief Post Master General, Karnataka
Circle (Department of Post, Ministry of Communication and IT ), Bengaluru; Office of the Manager,
Mail Motor Service (Department of Posts, Ministry of Communication and IT), Hyderabad; Office
of the Chief Post Master General, Himachal Pradesh Circle, (Department of Posts, Ministry of
Communication and IT), Shimla; Office of The Suprintendent, RMS, DH Dn (Department of Posts,
Ministry of Communication and IT), Dhanbad; ITBP (Ministry of Home Affairs), New Delhi; CISF
Directorate (Ministry of Home Affairs), New Delhi; ASG, CISF (Ministry of Home Affairs), Delhi;
ASG,CISF (Ministry of Home Affairs), Chennai; ASG, CISF (Ministry of Home Affairs),
Ahmadabad; ASG,CISF (Ministry of Home Affairs), Aurangabad; ASG,CISF (Ministry of Home
Affairs), Bhopal; ASG,CISF (Ministry of Home Affairs), Bhuj; ASG,CISF (Ministry of Home
Affairs), Diu; ASG,CISF (Ministry of Home Affairs), Goa; ASG,CISF (Ministry of Home Affairs ),
Indore; ASG,CISF (Ministry of Home Affairs), Nagpur. :

The following Public Sector Undertakings/ Statutory bodies/ Committees/ Corporatxons/
Commissions have confirmed that they have compiled their organizational hlstory

National Hydroelectric Power Corporation Limited, Faridabad (Mlmstry of Power); Tribal Co-
Operative Marketing Development Federation of India Ltd.(TRIFED), New Delhi (Ministry of
Tribal Affairs); THDC India Limited (Ministry of Power), Rishikesh; Bharat Coking Coal Limited
(Ministry of Coal), Dhanbad; MOIL Limited (Ministry of Steel), Nagpur; MECON Ltd (Ministry of
Steel), Ranchi; Ferro Scrap Nigam Limited (Ministry of Steel), Bhilai; Mineral Exploration
Corporation Limited (Ministry of Heavy Industries & Enterprises), Nagpur; Hindustan Antibiotics -
Ltd (Ministry of Chemicals and Fertilizers), Pune; WAPCOS Limited (Ministry of Water Resources,

River Development & Ganga Development, New Delhi), Gurgaon; Hindustan Salts Limited
(Mxmstry of Heavy Industry and Public Enterprises, New Delhi), Jaipur; BEML Limited (Ministry of
Defence), Bangalore; Bharat Dynamics Limited (Ministry of Defence), Hyderabad

The following Public Sector Undertakingshave conveyed 'No', 'Nil' information:

FCI Aravali Gypsum and Minerals India Ltd. (Ministry of Chemical and Fertilizers), Jodhpur; Bird
Group of Companies (EIL, OMDC & BSIC- Ministry of Steel), Mumbai; NMDC LTD (Ministry of
Steel), Hyderabad; Hindustan Steel Works Construction Limited (Ministry of Steel), Kolkata.

NALCO (Ministry of Mines), Bhubaneswar has informed that the work is under progress. MSTC
Limited (Ministry of Steel), Kolkata have given the vague answer. :

Analysis- As part of information being gathered on the implementation of section 6(1) (i) of
the Public Records Act, 1993, National Archives of India issues a circular letter every year to
all the Central Government Ministries/Departments and Public Sector Undertakings in
respect of compilation of their organisational histories. Positive information has been
provided by some of the records creating agencies and a large number of the records

creating agencies have not compiled their organisational histories so far. Concerned record

creating agencies need to understand the importance of compiling/preparing/updating
their organisational histories and submit the same to the National Archives of India.

30




ergt B Enne

HEGTT — 14

“&" Al & AfE B AEHIBH FAAT

Sfrera ol TOiRE] B ‘H A @ siferat 3 AERbeT T 9 e 2 ET € | IS SferaTTR
FATeT EIRT ATE T X&) AIgfhed @ B § qepeiies) eI @) YA SR & | G, Sueer iwe) &
SR TSI I Bl BT BB B HATCrdl GIRT WA b T o | R @t arafdy @ <R feet
mmm#m«m@m@ma@raﬁmmﬁmmmﬁm
3R T8I fHaT 2 | .

BB 9 G&1 A FAeg /T / wdefe &9 @ SusA sfieal & foiied uRwemr w®
ATl SR R 9T R 8 § | Tl SAfirerat Hr Resiiee AT Far wif B T ga gomed 8, e A
Tg HUSRYT & AW | TR T9Y TP 9 61 DI TR 81 2l | IR AAAEITR et & H0SRY &
forg arfre vt AW A @ B # er & R ifderal 3 S | U Wi @ S /S | I
sirenfiast fawmT 2 IS ST Wt 3 edbeles! gINI el 1 fEoiied TRRerT wr weHl
frafrar @Y Sifer <Y fraT S <eT @ | 36 U AR 3w T 2y O B a8 ol aifera ifif 1993
z%wfawﬁaiﬁ?mm@maﬁmﬁm/wmﬁaﬁh ¢ yde ugfoat § $9 I @ forg
JMaYTD HEH IO S ey 7 Gl fbar g |

31




National Archives of India :

CHAPTER-14

MICROFILMING OF ‘A’ CATEGORY RECORDS

In keeping with the guidelines issued by Department of Administrative Reforms & Public
Grievances, the National Archives of India has been advising microfilming of 'A’ category records to all the
Records Creating Agencies. National Archives of India was also offerin§ technical assistance in getting the
work of microfilming undertaken by the Ministries. However, as per data available, the work of microfilming
was taken up by very few Ministries. In the period under report no Records Creating Agency has requested
National Archives of India assistance in microfilming of records. :

An increasing number of Ministries/ Departments/ Public Sector Undertakings are seeking guidance
and information on digital preservation of records. Digitization of records, though a faster mode of retrieval,
does not guarantee longevity of the medium of storage. The National Archives of India is in the process of
exploring a more stable medium for storage of records which would also ensure easy retrieval. Guidelines on
digital preservation of records are being finalized by .Departmenf of Information Technology along with other
stake holders including National Archives of India. Once it is ﬁnaliied, all the Records Creating Agencies
covered under the Public Records Act, 1993 would be intimated of the same for initiating necessary steps in
adopting the same in Record Management practices in their Department/ institution.

31




Ity @ EEe

HEGTT —15
- Jyafaa afreal &1 Jedie

e Afrera W, 1993 @1 &1RT 3(2) 3R e e Fammaed, 1997 & M 5 & IR

APICIEITR AR B Yeuie= v 3R XA Upfa & o1 Y 710 iferel @) wWeR a3 & g

f wftrga faar T 8 | 3=ft YR, e rfier R, 1993 Y &Y 6(1)() B 3l faariig e

FfrTRAl B Tediv af | e qR el B IS AAERETTR & IRETRE W edied B @ forg

R FTT 7T & 1fs & vl Wee o Sifivorat oY e ) W ol I s uReer 3q s
SHFYIATTIR P TR o1 63 |

151 39 AT ¥ IS IfeETTR ¥ Wl 5 weaqt 85 uREeEsT ) dfives afa @

; aﬁﬁammﬁﬂﬁmﬁam%ﬁmﬁmm$m—mm/ﬁwﬁ,aﬁ$
—qﬁmzﬁmmﬁa@a%wamwwﬁa%l

15.2 ﬁﬁéaﬁmﬁ%aﬁwm@uaﬁﬁw%%mgmﬁmmﬁMWWm%lmﬁ
70,042 HTEA B R AR W WS FROENTR § @Y qAT 26,107 1IN BT TL T B
RyeeriRer 1 11 ot | 371 aricbel # o VA Brget & Riar qd @ aut # qeure fabar mar o 78 s
"= waTeral / Tt @ sisraferT e iferal @ wderor, Frieor o ReriaReT @ gRETT
& sl 39 fMT @ ARSREfPeaR ok aRw afeRal & wRewT & sirta 13 Te®
JfreraTreRal gRT famar T 8 | Rl yfiuRy R fER w3 et werfie 78w o
& I I8 VR, iRl AR iy 7w @ afiera! & w9 # 9 9oe suaifiar sufar &

153 HaATCrdl qoIT YedichT fobq T Jrf¥erat oot arafdy o <y :

o T WA /1 Al 7 fceit (1948—1989)

o QT AT SIAOPR BTN (T8 ¥aTerd), 7 freeh (1951-1953)

. me,WWW(@W),ﬂgﬁﬁOMB—ww)
o A9 HATETy, (SEaon <), 7S fwen (1939—1989)

o SiiEnfre A 3R HaelA fawmr, et wae, =1 fReeh (1976—1985)




National Archives of India

_ ; CHAPTER 15
APPRAISAL OF NON-CURRENT RECORDS

Under Section 3(2) of the Public Records Act, 1993 and Rule 5 of the Public Records Rules, 1997, the
Director General of Archives has been authorized to undertake the appraisal and also accept for
. deposit records of permanent nature. Similarly, under section 6 (1)(c) of the Public Records Act,
1993 Departmental Record Officers have ‘been made responsible for appraisal of public records
which are more than twenty-five years old in consultation with National Archives of India with a
view to identify records of permanent value for subsequent transfer to National Archives of India for

scientific preservation.

151  This Department has also carried forward the approved action plan of the Cabinet Secretary on
certain critical area projects concerning National Archives of India which includes, inter-alia,
appraisal and transfer of non-current records of the Post-Independence period of

Ministries/ Departments etc.

152  During the period, National Archives of India appraised 96,149 non-current public records.
Out of these 70,042 files were marked for permanent retention and 26,107 files were
recommended for destruction. This work has been done by 13 Archival Assistants under
the supervision of the Archivists and senior officers of this Department under the project
“Survey and Inspection of Records/ Records Room, Appraisal and Transfer of Public Records”.
Records were appraised for their administrative utility, historical, cultural and financial
usefulness for posterity. :

153  Details of the Ministries and period of records appraised therein:
®  Ministry of Home Affairs, North Block, New Delhi (,,194:8’-'1}989).
¢ Rehabilitation division Jaisalmer House (M.H.A.), New Delhi (1951-1953).

e Freedom Fighters Division, Lok I(Iayak Bhawan (M.H.A.), New Delhi (1948-1989).
*  Ministry of External Affairs, (Dalhousie Road), New Delhi (1939-1989).

o Department of Industrial Policy & Promotion, Udyog Bhawan, New Delhi (1976-1985).
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15.4

155

15.6

15.7

National Archives of India

¢ Ministry of Water Resource, New Delhi (1988-1989).

¢ Competition Appellate Tribunal, Ministry of Corporate Affairs (Eastwhile MRTP (Monopolies
& Restrictive Trade Practices) Commission, Kota House, New Delhi (1986-2006).

* Ministry of Railway (Railway Board), New Delhi(1956-1988)

e  Ministry of Defence, Sena Bhawan, New Delhi. (1957- 1989)

e  Department of Personnel & Tralmng (Ministry of Personnel, P.G.&Pension) North Block, New
 Delhi(1964-1989) :

e Kolkata Port Trust (1814-1989)

e  Central Reserve Police Force (CRPF)

e Cabinet Secretariat (1985)

Nature of records selected for retention are of Historical, Cultural and Financial importance apart
from their administrative utility etc. for destruction are of ephemeral nature dealing with
miscellaneous administrative matters like grant of festival advance, deputation of officers, fixation of

pay and annual increment, creation of temporary post etc

Efforts are being made for transferring already appraised records lying with the records creating
agencies to National Archives of India. A necessary stép has already been taken by concerned
creating agencies namely, Rehabilitation Division & Freedom Fighter Division, Ministry of Home
Affairs.; President Secretariat; Land and Development Office; Ministry of Coal; Election
Commission of India; Forest Research Institute, Dehradun; Survey of India, Dehradun and Ministry
of Labour & Employment (DGE&T) on their part for transfer of already appraised records/files lying
with them.

Records Centre (Eastern Zone), Bhubaneswar has reported that it has appraised 7131 non- currents
records of Kolkata Port Trust, Kolkata (1887-1989) and Indian Ordinance Factory, Ishapore, Kolkata
(1791-1962). Out these, 6084 records were marked for retention and 1047 files marked for destruction

Records Centres Puducherry (Southern Zone) and Jaipur (Western Zone) mentioned the appralsal of
records as being 'Nil' for.the year 2014.

Regional Office, Bhopal mentioned the appraisal of records as during 'Nil for the year 2014.
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National Archives of India

CHAPTER 16 -

PREPARATION OF REFERENCE MEDIA

Reference Media is an important administrative tool, which needs to be prepared by each and every

organisation. Accordingly, National Archives of India, as stipulated under section 3(2) (e) of the Public
Records Act, 1993 continued its efforts to prepare suitable reference media in the form of inventories, indices,

catalogues of the records in its custody to facilitate quick retrieval of information for researchers and
administrators.

16.1

16.2

16.3

16.4

This Department has also carried forward the approved action plan of the Cabinet Secretary on
critical area projects on Preparation of Reference Media of Public Records etc.

Preparation of Reference Media of Military Department (General Orders and Outdoor Master
General) Public Records of NAI:

1. Arrangement of records before preparation of Subject List: 49103 files.
2. Subject List (manually): 16676 files ‘ :
3. Subject List (online): 46300 files

The work was undertaken by Archival Assistants (Jan-April, 2014) by 5 Archival Assistants and (July-
December, 2014) by 14 Archival Assistants engaged on contract basis in the project 'Preparation of
Reference Media of Public Records'.

The Oriental Records (O.R.) Division has submitted the following report: -

1. Catalogue of Books of Ale Ahmad Suroor Collection.

2. Descriptive list of Mutiny Papers, Vol. VII (1857-58)

Details of reference media prepared during 2014 by Private Archives Division:

Prepared Subject list of 25,223 documents of Khaparde Papers, M.R. Jayakar Papers, P.D. Tondon
Papers, India Independence League Papers, V.S.S. Sastri Papers, D.N. Collection, V. Krishna Swamy
Aiyer Papers and S.C. Bose Papers.
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“16.5
16.6

16.7

National Archives of India

Cartographic Section has submitted the 'nil' report.

Records Centre (Eastern Zone), Bhubaneswar has completed the work of cataloguing 5183 books,
Journals, periodicals, Gazettes and entered into e-granthalaya.

Analysis- Action is required on the part of all creating agencies to take necessary steps for
preparation of reference media i.e. subject lists, transfer lists, catalogues, etc. of all the
records available with them in their departmental records room on priority basis. As
regards the Regional Office of National Archives located at Bhopal and NAI Records
Centres at Jaipur and Puducherry, they may also be instructed to take necessary steps for
preparation of suitable reference media in the form of inventories, indices, catalogues of the
records in its custody to facilitate quick retrieval of information for researchers and
administrators. :

f
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National Archives of India

CHAPTER-17

ACQUISITIONS/ ACCESSIONS

As per Section 3(2) (b) of the Public Records Act, 1993, the Director General, National Archives of India is
empowered to accept public records of permanent nature from all the records creating agencies falling within
the purview of said Act. Likewise, Section 11(1) of the said Act also stipulates about the acceptance of any

records of historical or national importance from any private source by way of gift, purchase or otherwise.
Keeping in view of the above said provisions, the National Archives of India acquired the following series of
public records as well as private papers during the period under report.

171 - The Department has also carried forward the approved action plan of the Cabinet Secretary on
the critical area projects on processing and accessioning of Public Records. This work has been done
by the Archival Assistants under the supervxsxon of the Archivists and senior officers of this
Department.

172 During the period, National Archives of India accessioned 1,00,036 files/items public records
: transferred from the following Records Creating Agencies :

i.  Freedom Fighter Division, Ministry of Home Affairs - 12,132 files (1972-1987)
- ii. M/o External Affairs, 541 files (1939-87)
iii. ~Archaeological Survey of India, 10,676 files (1903-78)

iv. Rehabilitation Division, Punjab /Gujranwala ,Multan, Jhung, Lahore etc., Ministry of Home
Affairs, 74,716 files (1951-53)

v.  FCRA (Foreign Contribution Regulation Act), Ministry of Home Affairs, 830 files (1985-86)
vi. CRPF, 111 files (1948-86)
vii. Justice Mukherjee Commission and Khosla Commission, 1030 items (1948-2008).
73 Cartography Section has accessioned 272 - maps of Intemationél Boundary and
Miscellaneous Maps (1856-1969) received from Ministry of Home Affairs.
174 Library:
1. Total number of books accessioned during the year 2014: 1698
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National Archive_; of India

2. Number of books bound through out-sourcing: 2400
3. Number of books laminated: 281

175  Regional Office, Bhopal has given 'Nil' accession Report for public and private records during 2014.

176  Accession work undertaken in Records Centre (Eastern Zone), Bhubaneswas:

i. Palm Leaf Manuscript: Acquired twenty palm -leaf manuscripts from Shri Sudarshan
Mohapatro, Ganjam as gift. :

ii. Library: Received 1882 books and 3571 rare books from “Srujanika”, SrikumarMohanty, -
Nityanand Mohapatra and Basanta Kumar Behura as gift for office library. ~ ~.

177 Records Centres Jaipur and Puducherry have given'Nil' accession report for public and private
record during2014. '

178  Private Archives Section of the National Archives of ‘India, New Delhi- has submitted nil
report. - ’ d

179 Output of the Security Microfilming of records under the custody of National

Archives of India:
S1. Name of the Project/ scheme/program - - Total output
No. - ki
i Security Microfilming of Records under thé'c’ustody' PENAES " . = 281 Microfilm Rolls
Details of the documents:- _ , | (185,777 Exposures/
1) Military Deptt. (Rough Draft) SRR : 3, 71,554 pages.)

( Period- from Dec.1826 to June 1838)
2) Military Deptt. (ABC)

(period- from December 1826 to April 1856)
3) Home Deptt. (Jail)

(Period- from year 1929 to 1938)
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National Archive; of India

[s1. Name of the Project/ scheme/program Total output
No. {
4) Revenue & Agriculture
(Period- from year 1882 to April 1905)
5)  Finance Deptt. Series
(period -from year 1882 to April 1905)
6) Finance Deptt. Reforms
(Period - year 1936)
7)  Finance Deptt. Regulations
(Period- from year 1928 to 1929)
8)  NAI Library Books-Patriotic Poetry
2 Positive Printing of Microfilms under the custody of NAI 42 Mts. (2 Duplicate
Microfilm Rep051tory : Pk v Microfilm Rolls.) |
3 | Supply of copies (on Plain paper/ Photo/Reader Printer/Microfilm/ 1,60,681 Copies
Digital on Cds) to Scholars and outside agenc1es from the documents s
in the custody of NAL
4 Digitalization/Scanning of Microfilms of NAI by ) 2,70,000 Iinage
Microfilm Scanner.

17.10

Analysis-Action is required on the part of National Archives of India to publish an
advertisement every year in leading newspapers of the country for the acceptance of any
records of national or historical importance from any private source by way of gift or
purchase otherwise and after the acquisition of these records, National Archives of
India should make suitable entries of the same in the accession registers and also issue
acknowledgement to the concerned. :

Action is also required to arouse consciousness amongst the people through short
documentaries, exhibitions, pamphlets, etc. to donate or gift the records of any type, bearing

the historical and cultural values of the country, to National Archives of India for their

permanent preservation and the use of scholars/ users/ historians.
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National Archives of India :

CHAPTER-18

~ VETTING OF RETENTION SCHEDULES OF RECORDS OF
SUBSTANTIVE FUNCTIONS OF RECORDS CREATING AGENCIES

Section 6(1) (e) of the Public Records Act, 1993 provides that the Record Officer shall be
responsible for compilation of records retention schedules in consultation with the National Archives of
India. These records retention schedules are also required to be revised once in five years with a view to
accommodate new subject heads which might have been added due to the changing and éxpanding activities
of the concerned records creating agencies during the span of preceding five years. Keepin'g this in view,
National Archives of India has vetted records retention schedules of substantive functions of various
directorates of Ministries/ Departments/Offices/Public Sector Undertakings during 2014. Detailed

information is given below:-

181  Total number of Records Retention Schedules (RRS) of Substantive Records received for vetting
~ during (January-December), 2014:- 11 (Eleven). :

182 On the spot studies for vetting of the Records Retention Schedule of pertaining to Substantive
Records of the following nine Ministries/ Depaxtment/ Offices/PSUs were taken up:
i Office of the Registrar General of India, New Delhi =~
ii.  Indian Council of Agricultural Research (Ministry of Agriculture), New Delhi
iii. ~Central Coal Field Limited, Ranchi ;
iv.  Central Water Comm_iqsion, New Delhi
v.  Schedule Caste Commission, New Delhi
vi.  Department of Atomic Energy, Sécretériat Mumbai

vii. Department of Health Research (Ministry of Health and F amily Welfare),
-New Delhi & /

viii. StaffSelection Commission, New Delhi
ix. Institute of Company Secretaries, New Delhi.

183 Number of Records Retention \Schedule of Substﬁntive Records finalized and sent to
Ministers/ Departments for implementation: 08 (Eightf™ %
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National Archives of India

i.  Office of the Registrar General of India, New Delhi.

ii. Indian Council of Agricultural Research (Ministry of Agriculture),
New Delhi.

iii. ~Central Cold Field Limited, Ranchi
_ iv.  Central Water Commission, New Delhi
v.  Schedule Caste Commission, New Delhi
vi. Department of Atomic Energy, Secretariat Mumbai

vii. Department of Health Research (Mmlsuy of Health and family Welfare),
New Delhi.

- viii. StaffSelection Commission, New Delhi

18.4 Difficulties expenenced if any, in the work of vetting of Records Retentlon Schedule of Substantive
Records:

o The draft Records Retention Schedules of Substantive Records forwarded by some Records
Creating Agencies are not as per the prescribed guidelines. _
e Lack of basic reference documents, such as File Registers, in the sections/ branch of the
organizations. y :
18.5 The National Archives of India, Regional Ofﬁce, Bhopal, Records Centres, Bhubaneswar (Eastern

Zone), Jaipur (Western Zone) and Puducherry (Southern Zone) have submitted 'Nil' report for the
work during the year 2014.

~ 18.6 Analysis- It has been observed that most of the Ministries/Departments/Offices have not
prepared their records retention schedules so far and records retention schedules of most of
the Ministries/ Departments/Offices are also due for revision. Keeping this in view, action is
required on the part of all creating agencies to request National Archives of India for
necessary help/ guidance for the preparation/ vetting/ revision of their records retention
schedules on priority basis.

NAI Regional Office at Bhopal and its Records Centres located at Jaipur and Puducherry,
too need to take up the work of preparation / vetting of Records Retention Schedules of
offices in their respective regions

-
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National Archives of lndiar

CHAPTER-19

ADVISORY WORK

Under Section 3(2) (i) of Public Records Act, 1993, Director General, National Archives of India is
required to render advice to all Ministries/Departments etc. on the creation, disposal of records and
application of standards, techniques of records management and scientific preservation during their semi-
current stage. As per the instructions laid down in the minutes of a meeting held in the chamber of the
: Secretary, Ministry of Culture on 16" June 2014, the officers of National Archives of India were depuited for
special inspection of the DRR of various ministries. Accordingly, National Archives of India continued its
efforts to advise various records creating agencies on the matters related to records management activities.

19.1 Considering the upkeep and preservation of semi-current records as one of the prime areas of the
records management, National Archives of India inspected the departmental records rooms of
various Ministries/ Departments/Offices and provnded on the spot advice and guidance for
1mprovement in the existing conditions.

192 Technical Advice was provided by the National Archives of India, New Delhi to the followmg

A) Reprographic services: ) g 5

1. Sh Rakesh Kumar, Central Water Comﬁl.i.s§ion,502 (S), Sewa Bhawan, R.K. Puram, New Delhi- \
110066 '
Sh Shankarlingaiah, Assistant General Ma.nager -HR,BEML Lumted Bangalore

3. Sh Ajay Kumar Sharma, Additional Director General, Directorate General Defence Estate,
Raksha Sampada Bhawan, New Delhi '

4. Sh. N. Srikumar, Director, AFFPD, Sena Chitra Prabhag, Armed Forces Film & Photo Division,
Ministry of Defence, 'H' Block, Krishna Menon Marg, DHQ PO, New Delhi- 110011

5. Sh. M.C. Maurya, Dy. Director / Head of Office, Directorate of Information and Publicity,

- Government of India ;

6. TheDirector, Government of Rajasthan, Dlrectorate , Rajasthan State Archives, B1kaner-334001

B) Technical Advice on Conservation /Preservation of records:

L. Director, Library and Information, Indira Gandhi National Centre for the Arts , Janpath, New
Delhi

2. Secretary, Gandhi Smarak Sangrahalaya, 14, Riverside road, Barrachpre, Kolkata

3. University Librarian, Jamia Hamdard, Hamdard Nagar, New Delhi - 110062
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National Archives of India

4. Sh. Lokesh Kumar, Technical Director, NIC, Government ofJharkhand, Ranchi
5. National General Secretary, YWCA, 10, Parliament Street, New Delhi
6. ChiefExecutive officer, Cantonment board, Morar, Gwalior — 474 006

C) Technical Information (T.L) for proper upkeep of records was provided to the following:

L
%

4.

Director, Rajasthan State Archives, Bikaner, Rajasthan.

Dr. Shreyasi Parikh, Head, Knowledge management Centre, National Institute of Design, Palidi,
Ahmedabad-380007.

CEPT University, Kasturbhai Lalbhai Campus, University Road, Navrangpu.ra, Ahmedabad-
380009

Executive Engineer (BM-I), NDMC, Office of the Executive Engineer (BM-I), New Delhi.

D) Advice on records management was provxded by the National Archives of Indla, New Delhi to the

following :

g

PN G W

©

10.

{
12,
13.
14.
15.

16.

17.

18.
19.

20.
21

Airport Authority of India, Safdarjung Airport, New Delhi.

Department of Science and Technology (Ministry of Science & Technology), New Delhl
Court Managers, High Court of Judicature at Allahabad.

THDC India Limited, Rishikesh

Department of Cultural Affairsand Hentage, Gangtok, Govt of Slkklm
GAILIndiaLimit ~ Noida :

Bureau of Energy Lficiency(Ministry of Power) New Delhi.

Department of Personnel & Training (Ministry of Personnel, Public Grievances and Pensions),
New Delhi

Ministry of Human Resources Development, New Delhi

Department of Defence Research and Development Organization (DRD O)
New Delhi (Ministry of Defence).

Rampur Raza Library, Rampur.

Indian Council of Agricultural Research (Ministry of Agriculture), New Delhi.
Ministry of Information and Broadcasting, New Delhi.

Lal Bahadur Shastri National Academy of Administrtion, Mussoorie.
Department of Science and Technology (Ministry of Science & Technology),
New Delhi.

Department of Fertilizers (Ministry of Chemicals and Fertilizers), New Delhi
Ministry of Civil Aviation, New Delhi

Ministry of Micro, Small & Medium Enterprises, New Delhi

Ministry of Minority Affairs, New Delhi

Ministry of Mines, New Delhi

Ministry of Law & Justice, New Delhi
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22. Ministry of New and Renewable Energy, New Delhi
23. NHPC India Limited, Faridabad
24. Ministry of External Affairs, New Delhi

E) Shooting facilities :

e 2|

1. Facilities were provided to the team of NDTV in consulting records for- their
documentary film on 1917 Champaran Satyagrah and the Indigo Plantation workers.

© 2. Facilities were provided to the team of India TV Crew for shooting documents from the
National Archives of India for their documentary film on “Contribution of Nehru-Gandhi
family to Indian politics”. A
3. Facilities were provided to the team of BBC in shooting documents relating to Nur Jahan for
their documentary film on the World Made By Women.

F) Two officers were deputed to give technical advice to the Ga.ndhl Smarak Sangrahalaya,
Kolkata regarding keeping of their records.

G) Attended correspondence with J&K State Government regarding records and other artifacts, coins,
etc damaged duririg the flood. :

19.3  Advisory Work undertaken in Reglona.l ‘Office, Bhopal and Records Centre, Bhubaneswar
respectively: :

1. Advice rendered on Record Ma.naigement to the technical officers of the Food and Public
Distribution Department, Quality Control Cell 27(M/O Consumer Affairs), Bhopal.

2. Advice rendered on Record Management to Rourkela Steel Plant, Rourkela, Bharat Cooking
Coal Limited, Dhanbad and Indian Ordnance F: actories, Kolkata.

19.4 Inspecnon of Records Creating Agencies and on the spot guidance for p: properupkeep of records was
provided to the following institutions:

1. Ministry of Information and Broadcasting, New Delhi

2. Ministry of Science and Technology, New Delhi

3. Department of Personnel & Training (Ministry of Personnel, Public Grievances and Pensrons)
New Delhi :

Ministry of Human Resources Development, New Delh1

Department of Agriculture (Ministry of Agriculture), New Delhi

Ministry of Agriculture, New Delhi

Ministry of Chemicals and Fertilizers, New Delhi

N oo oa
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19.5

19.6

19.7

National Archives of India

8. Ministry of Civil Aviation, New Delhi

9. Ministry of Drinking Water and Sanitation, New Delhi

10. Ministry of External Affairs, New Delhi

11. Ministry of Finance, New Delhi

12. Ministry of Heavy Industries and Public Entérprises, New Delhi
13. Ministry of Home Affairs, New Delhi

14. Ministry of Human Resource Development, New Delhi

15. Ministry of Labour and Employment, New Delhi

16. Ministry of Law and Justice, New Delhi

17. Ministry of Micro Small and Medium Enterprises, New Delhi
18. Ministry of Mines, New Delhi -

19. Ministry of Minority Affairs, New Delhi

20. Ministry of New and Renewable Energy, New Delhi

21. Ministry of Personnel, Public Grievances and Pensibns, New Delhi
22. Ministry of Women and Child Development, New Delhi

Inspection was carried out of the YWCA of India, 10 Parliament House, New Delhi regarding proper

preservation of records, documents etc.

'Inspection of Departmental Records Room of National Institute of Ayurved Drug

Development, Bhubneshwar was carried by NAIL, RC, Bhubaneswar.

Analysis-National Archives of India is rendering advice to all Ministries/ Departments/
Offices/Public Sector Undertakings etc. on matters related to records management
activities i.e. recording, indexing, reviewing, weeding of records, appraisal and transfer of
non-current permanent nature records and microfilming of 'A' category records etc. Efforts
are required on the part of National Archives of India to develop interest/awareness
amongst the officers/officials working in the Departmental Records Rooms of all records
creating agencies in respect of various issues of records management through one/ two
day(s) workshops/ seminars/ slideshows/ quizzes etc. Records Creating Agencies should also
make efforts to create awareness on management conservation of their records in their
organization through Workshops/ Seminars with the support of National Archives of India.
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National Archive_; of India
CHAPTER-20

TRAINING

The School of Archival Studies-of the National Archives of India continued to conduct training
courses in various disciplines of Archival Science at both professionai and sub-professional levels. These
comprise of One-Year Diploma Course in Archives and Records Management; Short Term Certificate
Courses in Archives Management, Reprography, Records Management, Servicing and Repairing of
Records, Care and Conservation of Books, Manuscripts and Archives at sub-professional level.
Ministries/ Departments/Offices/Public Sector Undertakings etc. can avail of this facility and get their staff
working in Departmental Records Room trained. Besides, as per the directives of the Committee of
Secretaries, National Archives of India started five days Orientation Courses in Records Management for
designated Departmental Record Officers with a view to enable them to discharge various functions as
stipulated under Section 6 (1) of the Public Records Act, 1993. The National Archives of India has so far
conducted 123 Orientation Courses after its mtroductlon in September 1998. A list of Departmental Record
Officers who have attended the orientation courses in records management during the year 2014 may please '

be seen in Annexure-IV of the report.

20.1  One-Year Diploma Course in Archives and Records Ma.nagement for the academic year 2013-2014
- had a batch of 17 students. Out of these candidates one is sponsored candidates from the Director,
Department of National Archives, P.O. Box No. 1414,7, Reid Avenue, Colombo-7, Sri Lanka.

Internship programme for six month (May 2014- October 2014) of the successful trainees of the one
year diploma course in Archives and Records mhnagement session (2012-2013) hasbeen completed.

202 Two Short Term Courses in Reprography (7" April to 16" May 2014 and 22 September to 31*
October 2014) were conducted which were attended by 22 candidates. Out of these, 05 candidates

were sponsored

203 Two Short Term Courses in Records Management (19" May to 13" June 2014 and 1* to 26" September
2014) were conducted which were attended by 23 candidates. Out of these, 05 were sponsored.

204 Two Short Term Courses in Servicing and Repair of Records (12" May to 20° June 2014 and 8"
September to 17" October 2014) were conducted which were attended by 35 candidates. Out of these,
eight candidates were sponsored.
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20.5

20.6

20.7

20.8

20.9

National Archive; of India

One Short Term Course in Care and Conservation (7* July 2014 to 29" August 2014) of books,
manuscripts and archives which were attended by 13 candidates. Out of these, four candidates were
sponsored.

One Short Term Course in Archives Management (10" February to 21* March 2014) was conducted
which was attended by 08 candidates. Out of these, one was sponsored by National Archives of India.

Details of seminars and workshops/ trainings organized by the National Archives of India during the

year: .

A)  Special lectures on Records Management were delivered to the Officers (up to the rank of Joint
Secretary) of following Ministries:
1. Ministry of Human Resource Development

Mipistry of Culture

Ministry of Food Processing

Ministry of Finance

Ministry of Home Affairs

Miﬁistry of Socialjﬁstice

Ministry of Consumer Affairs, Food and Public Distribution

® NS o woN

Ministry of Defence

B) Two days workshop on Records Management was organized at the Police Head Quarter, Sikkim * -

by Cultural Affairs & Heritage Department, Govt. of Sikkim in collaboration with the National
Archives of India. Two officials from National Archives of India conducted the above

mentioned workshop.

Regional Office, Bhopal conducted a training programme on 'Archives and Record Keeping and
their repair and preservation techniques' for the students of MLB College, S.N.College, Sri Satya Sai
Colleges (all situated in Bhopal). g ‘

A one day Symposium on “Classical Odia in Archives & Epigraphy and Odia University” organized
by NAL RC, Bhubaneswar on 11 May 2014 in collaboration with Institute of Odia Studies and
Research. - j ; &
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National Archives of India

120.10 Details of Orientation Courses organized by National Archives of India during the year:

SL. Venue Duration of course No. of Remarks

No participants :

1 | National Archives of India, 6-10 January, 2014 26

Records Centre, Eastern Zone, (05 days)
M-79, Madhusudan Nagar,
Unit-4, Bhubneshwar-751001

2 | National Archives of India, 10-14 February, 2014 10
Janpath, New Delhi -110001 (05 days)

3 National Archives of India, 18-20 June, 2014 10
Janpath, New Delhi -110001 (03 days)

4 | National Archives of India, 23-25 July, 2014 15
Regional Office, Civil Lines, (03 days)

Near M.L.B.College, Bhopal-462001

5 National Archives of India, 8-10 September, 2014 25
Janpath, New Delhi -110001 (03 days) _

6 | National Archives of India, 15-17 October, 2014 10
Records Centre,-10-A, (03 days)

Jhalana Doongri Institutional Area,
Jaipur- 302004 '

7 | National Archives of India, 26-28 November, 2014 22
Records Centre, Southern Zone, - (03 days) '
Jeevananandapuram, Lawspet,

Puducherry-605008
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National Archives of India
CHAPTER-217

ARCHIVAL AWARENESS PROGRAMME

Under Section 3(2) (d) of the Public Records Act, 1993, the Director General of Archives is authorized
by the Central Government to hold exhibition of public records so as to create archival awareness among the
masses. Accordingly, National Archives of India mounted the following exhibitions during the period under
report.

21.1  Exhibitions organized by the National Archives of India, New Delhi from January to
December 2014: : ;

1. Ghadar Party: On the occasion of Centenaxy Celebration of the Ghadar Party, an exhibition was
organised at Kolkata from 7-9 February 2014 on the sidelines of the National Seminar organised by
Indian Council of Historical Research. Shri MK. Narayanan, deemdr, West Bengal visited the
exhibition. Professor Arun Bandopadhyay, Department of History, University of Calcutta and
Professor Surjanjan Das, Vice-Chancellor, Calcutta University alongwith other dignitaries and
participants of the seminar were present during the inauguration. A set of digital prints of the
exhibition has been gifted to Professor Surjanjan Das, Vice-Chancellor, Calcutta University
who has assured that the exhibition would be taken to History department of various Colleges
at Calcutta.

2. Ghadar Party: An exhibition on the occasmn of Centenary Celebration of the Ghadar Party was
organised at Chandigarh from 6-8 March 2014 on the sidelines of an International Seminar organised
by Indian Council of Historical Research. The exhibition was inaugurated by Professor Arun K
Grover, Vice-Chancellor, Punjab University in the presence of other dignitaries and participants of

the seminar.

3. Foundation Day- 2014 (a. 1913-The Historic Transvaal March, b. Ghadar Part&): On the
occasion of 124" Foundation Day of National Archives of India, two exhibitions entitled “Ghadar
Party” and “1913-The Historic Transvaal March” were organized.The exhibition was inaugurated by
Shri K.K.Mittal, Additional Secretary in presence of Shri V Srinivas, Joint Secretary (Culture) and
Director General of National Archives of India and other distinguished guests on 11" March 2014 at
Archives Museum, National Archives of India, New Delhi.

| 49 ]




T Al amnz

4. ﬂ%m—iﬁeﬁ:_sﬂmﬁﬁzﬁmmﬁmw@m%aﬁmmww
m-mwwmwmmmwmmﬁmmm
mmmﬁmﬁwmﬁmﬁwﬁmww

5. ATY-—T : T YR AR 7eIa B ST STRYoT Yt 3 Sraforey HSer—riel) wreieh a9 et
TR ATgelS W GATAT B WeANT R Fob7ep 3 Saiforer o 1 off |

21.2 Wmﬁmwmmmwmmmmﬁmw-

213

214

i) aﬁm(qhma}mwnﬂaﬂwaﬁmm)wﬁwﬁwﬁmmww
SR SgP RITAI 1 Tl | g Fara, Fewaqt sufae, eRYEY A @ BT ol
Ao off onfie € |

ii) maﬁw-wméﬂ?&aaﬁa@ﬁﬁamaﬁ?awmﬁl

iii) wmﬁaﬂ@wﬁaaﬁnﬁmmmﬁmﬁmmmm
BTt el € | :

iv) T B ST - WET—WW?IQ\’@HE%T&‘I

V) & Frafer, Wl g AT o o ﬁww@mﬂwmﬁaaﬁﬂéw
mmwmmaﬁgﬁmmmsﬁmmm%mmml

afrere @+, Wﬁﬁaﬁmmwwﬁsﬁmmﬁmw

D) ST UUS RN $9 SiBrTeE oifw R fawa u= 2 T, 2014 @1 v == FrRimA
WWWWIwW#muﬁﬁ@mﬁwml

) e g am form SgRere Riww o 27 onTe, 20143#@%1‘67‘%3@%%
wmﬁewﬁﬁfﬁtﬁrﬁﬁwml

iii) AT T SR STTHET WA & T F 11 7 2014 BT “FeARIPeT ShEAT Mpigea
¥s gfuret v Sfear gfaaRid ﬁwwwﬁaﬁumwmﬁmﬂmﬁa
wfaffErt =« foram |

afafe sk a=tes

1, &ﬁmmﬁﬁamﬂﬁqﬂ@%#ﬂmamawqw,aﬂé@wﬁﬁmﬁﬁw,
T H 11 37 15 TR, 2o14ﬁ-mﬁﬁvm@m$mﬁmﬂ1ﬁm#mﬁ%%§ﬁw
T |

50




National Archives of India

4. Mandela-Gandhi: This exhibition was organised during the Festival of India in South Africa. The

exhibition on Mandela-Gandhi was an interactive exhibition wherein archival material on

21.2

21°3

21.4

Gandhiji, available in National Archives of India, was presented with the help of latest display

technology.

Bapu-Pha: An exhibition entitled Bapu-Pha was organised at Bangkok in collaboration with

Embassy of India in Thailand on the lines of Mandela- Gandhi exhibition orgamzed in South Africa

during Festival of India, 2014 on.

Four exhibitionsand one workshop were mounted on the history of Bhopal State:

i)

ii)
iii)
iv)

v)

Daricha (A Peep into the shades of cultural Life of Bhopal): Display of original and facsimiles
copies of records on the subject. Also included the photographs of the Nawabs, important

_personalities, heritage buildings and maps.

Satayagrah Ke Rahi: Display of original and facsimiles of records on the subject.

Established a Photo Gallery which comprises the significant historical documents and other
photographs relating to the Bhopal state. '

Dairy of Events ~Put up month wise to inculcate an interest in the happenings and history of
Bhopal. j

A workshop was organized by theRegional Office, Bhopal on “Bhopal through Ages” whichwas
attended by professors, lecturers, historians, students and other peoples. ‘

Two talk programmes and one symposium were organized in Records Centre, Bhubaneswar:

I

il.

1ii.

Organised Talk programme on “Ideas and Approaches in transformation of History” on 02™
January, 2014. Twelve delegates participated in the programme.

Orgamsed Talk programme on “GITAGOVINDA in Palm - leaf Manuscnpt” on 27" August
2014. Tiventy eight delegates participated in the programme.

One day Symposium was organized on “Classical Odia in Archives & Epigraphy and Odia
University” on 11" May 2014 in collaboration with the Institute of Odia Studies and Research.
Eighty delegates participated in the symposium.

Committee and Conference

1.

Sh. Kamal Kant Mlttal Additional Secretary, Ministry of Culture and Dr. M.A. Haque, Deputy
Director of Archives were deputed to Spain to attend the 2nd International Council on Archives
Annual Conference held from 11 to 15 October 2014 in Girona, Spain.
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11.

National Archives of India

Dr. M.A. Haque, Deputy Director of Archives and Sh. Ram Swaroop; Assistant Director of
Archives were deputed to Gandhi Smarak Sangrahalaya, West Bengal to offer suitable advice
for management and upkeep of the records of the Gandhi Smarak Sangrahalaya on 11-13 May

2014.

Dr. M.A. Haque, Deputy Director of Archives was nominated as member of the Purchase
Committee of the Rajasthan State Archives, Bikaner.

Dr. M.A. Haque, DDA was deputed to attend the 78th General meeting of the Indian Council of
Historical Research held on 25th July 2014 at the Indian Councxl of Historical Research,
New Delhi.

Dr. M.A. Haque, Deputy Director of Archives was deputed to Patna to deliver a lecture at the
Prof. S. Hasan Askari Lecture held on 28th November 2014 at Patna.

Sh. T. Hussain, Asstt. Director of Archives was deputed to Assam to attend a meeting of the
Monitoring Committee for the development of Assam State Archives held on 14-3-2014 at
Assam State Archives, Assam.

Sh. T. Hussain, Assistant Director of Arcl"xives was deputed to deliver a lecture on “Archiving of
Manuscripts and Rare Books” during the special session on preservatlon of heritage resources
held on 27-29 November 2014 at IGNCA, New Delhi.

Sh. Syed Farid Ahmad, ADA and Smt Kalpana, Archivist of this Department were deputed to
attend a training Course on “Good Governance” held on 8-12 September 2014 at ISTM, New
Delhi. :

Sh Sayed Farid Ahmad, ADA along with Sh. Naoroibam Raju Singh, Archivist was deputed to
attend a meeting regarding Indo-Afghanistan relation in the field of archives held on 22-4 2014
atthe Embassy of Afghanistan in New Delhi.

Sh Syed Farid Ahmad, Assistant Director of Archives of this Department was deputed to attend

a course on “Development Strategies on Management Records” under the Malaysia Technical
Cooperation Programme 2014 held from 1-14 June 2014 in Kuala Lumpur, Malaysia. ‘

Sh. Rajmani, ADA was deputed to attend the Workshop on “Right to Ir;formation Act-2005”
held on 10-11 July 2014 at ISTM, New Delhi.
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National Archives of India

Shri Rajmani, Assistant Director of Archives was deputed to Thailand from 13-15 October 2014
to attend a meeting with officers of the Embassy of India in Thailand for organizing an
Exhibition on Gandhi- Pha.

Sh Ram Swaroop, ADA has been nominated as member of the Committee set up by M/Culture
for space taken by the CPWD at M/C Organizations. '

Sh. Shabi Uddin Khan, Archivist was deputed to ISTM to attend a Workshop on “Formulation
of Budget” held on 15-16 September 2014 at ISTM, New Delhi.

Sh. Naoroibam Raju Singh and Sh. Sh. Muzaffar E Islam were deputed to attend a workshop on
“Ethnic and Value in Public Governance” held on 21-23 May 2014 at ISTM, New Delhi.

Sh. Naoroibam Raju Singh, Archivist was deputed to attend a meeting of the review Committee
to follow up of the decision taken by the National Committee and Implementation Committee
of M/Culture to celebrate 125th Nehru on 13th October 2014 at the Chamber of JS (Pramod
Jain), M/Culture.

Sh. Muzaffer Islam, Archivist, Ashok Kumar, Archivist, Sh. Manus Ranjan, Assistant Archivist,
Sh. Mumtaz Baig, Asstt. Archivist, Smt. Sunita Kaint, Assistant, Sh. Pradeep Kumar, Assistant
were deputed to attend a Customized Training Programme organized by Ministry of Culture
held on 15-19 September 2014 at ISTM, New Delhi.

Sh Jagmohan Jareja, Assistant Director of Archives was deputed to attend a training course on

_ Establishment Rules held on 26-30 May 2014 at ISTM, New Delhi.

Sh. J.K Luthra, Microphotographist was deputed to deliver a lecture on “Internet, MISRM,
Computer Digitization of Record” on 3-2-2014 at Institute of Secretariat Training and
Management, New Delhi.

Sh. J.K. Luthra, Microphographist of this Department was deputed to deliver the lecture on
“Internet, MISRM, Computer Digitization of Records” to the trainees of ISTM held on -
3-6-2014 atISTM, New Delhi.

Sh. J.K Luthra, Microphotographist was deputed to deliver a lecture on “Internet, MISRM,
Computer Digitization of Record” on 7-8- 2014 at Institute of Secretariat Traxmng and
Management, New Delhi. ' '
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National Archives of India

Dr. Devendra Kumar Sharma, Archivist and Dr. Faizan Ahmed, Assistant Archivist were
deputed to attend a workshop on “National Training Policy” held on 28-29 April 2014 at ISTM,
New Delhi.

Dr. Devendra Kumar Sharma, Archivist, K.K. Sinha, Microphotographist and Dr. Faizan
Ahmed, Asstt. Archivist were deputed to attend the workshop on “Communication” held on 30
Juneto 1July 2014 at ISTM, New Delhi.

Md. Faisal Abdulah, Asstt. Archivist was deputed to attend a Training Programme on “EMS-
Office Suite” held on 2-6 June 2014 at ISTM, New Delhi.

Shri A.K. Gour, Accountant, NAI, Jaipur Branch was deputed to ISTM to attend a Workshop

~ on“Formulation of Budget” held on 15-16 September 2014 atISTM, New Delhi.

Ms. Ranjita Sahu and Smt. Deepti Rana, Assistant Archivists were deputed to ISTM to attend a
Two days workshop on “Noting and Drafting” held on 22-23 September 2014 at ISTM, New
Delhi.

Sh. Dinesh Kumar and Smt. Rajni Malik, UDC were deputed to attend the workshop on
“Income Tax” held on 7-8 July 2014 at ISTM, New Delhi.

Sh. Vishal Gaur, UDC and Smt. Sunita Kainth, Assistant were deputed to ISTM to attend a
Special Programme on “Pension and other Retirement Benefits” held on 22-25 September 2014
atISTM, New Delhi.

Visitors.

A delegation of members from National Archives of Malaysia headed by Mr. Azemi B. Abdul Aziz,
Deputy Director General visited National Archives of India on 13-01-2014 to discuss regarding MOU
between the two National Archives. They held meehng with DGA and other Sr. officers of the
Department.

A group of 17 trainees from the ISTM visited National Archives of India on 16-1-2014. They were
shown round the Department. Sh Farid Amhad (ADA) delivered a lecture on “RM and Digitization”

to the trainees.
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10.

ik

were shown round the Department.

National Archives of India

A group of 50 trainees from the Institute of Secretariat Training and Management, New Delhi visited
National Archives of India on 4 and 5 February 2014 as part of their course. They were shown round
the Department.

H.E Mr. Dong Junxin, Vice Presedent of China, International Cultural Association, China, Mr.
Zhang Zhihong. Cultural Counsellor, Embassy of China, New Delhi, Mr. Yuan Zhiguo, Second
Secretary (Culture),Embassy of China, New Delhi, Mr. Zhu Hongbin, Office of the Ministry of
Culture, China visited National Archives of India onl9-2-2014 to discuss on the implementation of
road map for Indo-China CEP 92013-15). They held meeting with DGA and other Sr. Officers of the
Department.

A team of officers from the National Institute of Design, Gujarat visited National Archives of India on
19-2-2014. They were shown round the Department. , e

Three Professors namely (1) Prof. Abdullah Saleh Al- Rakeeba, 92) Prof. Khalid Al-Khalidy and (3)
Prof. Mohd. Al-Khudhary from Saudi Arabia visited National Archives of India on 20-2-2014. They
A group of 33 students from Gujarat Univer;ity- along with their course coordinator visited National
Archives of India on 21-2-2014 as part of their course. They were shown round the Department.

Mr. Khushroo Kalyanwala, Hon Director, CEPT Archives, Ahmadabad visited NAI on 24 and 25
Feb 2014. They were shown round the Department. :

H.E. Mr. Jorge Roza de Olivura, Ambassador of Portugal in New Delhi visitea National Archives of
India on 26-2-2014. He held meeting with DGA and other Sr. officers of the Department.

A delegation headed by Mr. Abdul Mohsin Al Hinai, Director General, National Records and

Archives Authority, Sultanate of Oman visited National Archives of India on 10-3-2014. They held
meeting with the Director General of Archives and other Sr. Officers of the Department and discussed

~ on the common interest in the field of archives.

H.E. Hamed Saif Al Rawahi, Ambassador of the Sultanate of Oman in India along with a delegation

of three members headed by Mr. Abdul Mohsin Al Hinai, Director General, National Records and
Archives Authority, Sultanate of Oman visited National Archives of India on 13-3-2014. They held
meeting with the Director General of Archives and other Sr. Officers of the Department and discussed

on the common interestin the field of archives.
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13.

14.

15

16.

17.

18.

19.
 visited national Archives of India on 16-6-2014. They were shown round the Department.

20.

National Archive; of India

A group of delegation, comprising 8 members along with an official from the Embassy of German
headed by H.E Mrs. Prof. Dr. Sabine Von Sehoriemer, Minister for Research and the Art of the
Federal State of Saxony in German paid a visit to National Archives of India on 19-3-2014. They held
meeting with the Director General of Archives and other Sr. officers of the ICR Division, M/Culture
and National Archives of India in the area of cultural cooperation between the two countries.

A group of 25 students along with the course coordinator from theJNU, New Delhi visited NAI on 19-
3-2014 as part of their course.

Prof. A.K. Rashid, Cultural Counselor and Mr. S. Delawar Secretary, India-Afghanistan Foundatlon,
Embassy of Afghanistan visited NAI on 24-4-2014 and held meeting with DGA and other Sr. Officers
of the Department at the Shastri Bhawan to discuss matter on common interest in the field of archives.

A delegation comprisiﬁg three officers from the National Archives of Malaysia namely Mr. Saharudin
karsan, Mr. Md. Farizal Bidin and Mr. Raja Norsyahrul Safuan Raja Hasan visited NAI from 20 April

onwards to conduct the research work pertaining to Malaysia.

A group of 25 Deputy 'Secretaries/UndeitSecretaries trainees from the Indian Institute of Public
Administration along with their course coordinator visited NAI on 7-5-2014. A brief on “Records
Management” was delivered by Sh. Syed Farid Admad, ADA. Thereafter, they were shown round the
Department.

Mr. M. Gondane, Joint Secretary, thstry of Extemal Affairs v1snted NAI on 30-5-2014. He was
shown round the Department.

A group of 47 trainees from the Institute of Secretariét Training and Management, New Delhi visited
National Archives of India on 22 and 23 May 2014 as part of their course. They were shown round the
Department. :

A group of 47 students with the coordinator from the Government College, Trichulapalli

H.E. Hamed Saif Al Raw‘vahi, Ambassador of Oman in India visited on 20-6-2014. He held meeting
with DGA and other Sr. Officers of the Department and discussed on the provisions of the agreement
signed between the Director General of Records Authority, National Records and Archives
Authority, Oman and National Archives of India in the field of archives on 1 1-3-2014 in New Delhi.
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22

23.

24.

25

26.

27.

28.

29.

30.

31.

National Archives of India

A group of 23 trainees from the Institute of Secretariat Training and Management, New Delhi visited
National Archives of India on 24-6-2014 as part of their course. They were shown round the
Department.

DO letter from DGA was issued to our Embassy In Paramaribo regarding follow up of action on the
MOU signed between NAI and National Archives of Suriname.

A DO letter from DGA was forwarded to our Embassy in Sanaa confirming dates and venue of the
signing of the MOU between NAI and Yemen archives in New Delhi.

A group of 100 trainees from the Institute of Secretariat Training and Management, New Delhi visited
National Archives of India on 23 and 24 July 2014 as part of their course. They were shown round the
Department.

A group of 15 trainees from Gujarat Vidrapith, Gujarat visited NAI on 11 September 2014 as part of

their course. They were shown round the Department.

A group of 48 trainees from Indo-Tibetan. Border Police Force, Ministry of Home Affairs, District
Sonipat, Haryana visited NAI on 18 September 2014 as part of their course. They were shown round
the Department.

A group of 30 students along with their2 teachers from JNU visited NAI on 16-10-2014 as part of their
course. ADA(CC) briefed on Records Management.

A group of 30 students alongWith their course coordinator from ISTM visited NAlon 30-10-2014 as
partof their course. They were shown round the Department.

A group of 108 students along with their course coordinator from ISTM visited NAI on 31-10-2014 as

part of their course. They were shown round the Deparlment.

A group of 50 students along with their teacher from Pondicherry University visited NAI on 3-11- _
2014 as part of their course. They were shown round the Department.

Prof. Hassankhan, History Department, Suriname Umver51ty visited NAI on 13-11-2014 and held
meeting with DGA and other Sr. Officers. He also undertook research work in the RR of NAl relating

Indian emigration in Suriname.
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National Archives of India

32. A delegation from Indonesia paid a visit to NAI on 24-11-2014 and held meeting with DGA and other
Sr. Officers regarding a joint nomination of the Archives of Asia Africa Conference (ACC) held in
Badung in 1955 for inclusion in the Memory of the World (MoW) Register, compiled by UNESCO.

33. A team of officials from DCM Jaipur visited NAI on 10-12-2014. They were shown round the
Department.

34. Twenty five students of P.G Department of History, Ravenshaw University, Cuttack along with their
professor visited the NAI, RC, Bhubaneswar on 21 February 2014.

21.6  Memorandum of Understanding on co-operation in the field of archives between National Archives
of India and Ministry of External Affairs was signed on 01" April, 2014.

217

21.8

Memorandum of Understanding on co-operation in the field of archives between

National Archives of India and Ministry of Human Resource Development was signed on 13"
June, 2014.

Cultural Exchange Programme/Memorandum of Understanding/International Relation:

1.
2,

Received finalized CEP from the M/Culture between India and Korea for the years 2014-17.

Finalized CEP between Indo-Slovakia 2010-14 (extended) and Indo-Philippines 2011-14
(extended) were received from the M/Culture

Protocol of Cooperation between the National Archives of India & the Presidency of the
Council of Ministers of the Portuguese Republic in the field of archives and Minutes of the
meeting between the Director General of Archives, National Archives of India and Director
General, National Records and Archives Authority, Sultanate of Oman in the field of archives
were signed on 11-3-2014 at New Delhi. '

DGA has been nominated by the M/Culture as Nodal Officer of NAI for execution of
cooperation between NAI and Mexico Archives.

Memorandum of Understanding between the National Archives of India, the Government of
Republic of India and the National Archives of Afghanistan, the Government of Islamic
Republic of Afghanistan in the field of archives was signed on 25th September 2014 at New
Delhi. : -
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National Archives of India

6. Finalized CEP (2015-17) between India and Vietnam was received in the Department fof
implementation of articles relating to NAI

7. Finalized CEP between India and UK was received from the M/Culture for implementation of
articles relating to NAI

8. Received a signed Protocol of the 20th Meeting of the India-Russia Joint Working Group on
Tourism and Culture of the India-Russia Inter Governmental Commission on Trade-Economic,
Scientific-Technical and Cultural Cooperation from the Ministry of Culture. ‘

21.9  Gilgit Manuscript was forwarded to M/Culture, UNESCO Division for consxderatmn after duly -
approved by DGA for incorporation in the memory of the World Programme

21.10 Details of Publications brought out and also progress made on other publications |
during 2014:-

a) The October ~December 2013 issue of e-abhilekh, the quarterly newsletter of the Department
uploaded on the departmental website.

b) Nayee Dilli Ek Buniyadi Dastavej ]

c)  Descriptive List of Persian Correspondence Vol. V (1805)

d) A Winter in India: Light impressions of its Cities, People, and VCustoms by Archibald B. Spens -
(Under the project Archives in India: Historical Reprints).

2111 400 letters have been calendared in OR Division regarding the publxcatlon of Calendar of Persian
Correspondence (Vol. 12, partI).

2112 Care and conservation of records and other holdings in its custody is one of the primary
responsibilities of the National Archives of India. The work related to conservation/ preservation of
public records, books and manuscripts in its custody was identified to be matter of critical concern
and two projects started in 2010 continued during the year 2012. The progress of these two

projects are asunder :

L. Project of Conservation and Preservation of Public Records of NAI (PR-ISection):-
Repair and Laminated - 209813 sheets ;
Stitched and Bound - 817 volumes & 775 oc's

58




argiar FffB e

2 maﬁﬁ@wma%gﬁm%gﬁw TRRIBI Y A AR IR B aRASTT (am—I1

3FTT) -
TRE 3R AR — 212629 e

fRyers ofik AT — 519 W
21.13 T FRREITR ARG D AR B @l o1 fawar i /@ -
faifies, Brererar IR GBI G HATEPR, UaTS BY 20878 ATl BT fA—IliaR, SIa WSS
emgfRi, M 3R Ry o 7 |
2114 TS SN AT e, FarTTa R ATt wrgferf apr faror wieor :
§3, YIITAR GIT SLUH. T AISHAT 7T NI e qRAISHT (@NieRdl) & Hiors gigferd
P 127 d<lt BT AR HRETOT T T |
21.15 ﬁ—@wgﬁaﬁmwﬁgﬁma}%ﬁmmﬁmﬁﬁqﬁuﬁm%aﬁﬁwﬁﬁﬁ
@14 fpar AT & : :
Ll A : faaxor &
Rikciif
1. | < sfier], ﬁﬁmﬁ@mmm%wmwﬁm 4362 THIMSY!
| Y (T @ HeEn :

2 | o aifora, ol aiforat dem At siferal @ Frifrg sk argefed | 2463 TS
HafAe SHHYE Yoot (TH3TET) B Bt |

3. | e sifvera, Foh siftreral qen AR siferal @ fbg Y ST 3449 QAR
Srfrerdra <garT debet (Tams) Y e e
2116 ITHET H& : '

1. Arifea AR el o g W@ - 891
2. SHifdd faceh aenfdfal & o wem ¢ 152
Ec 1043




National Archives of India

2. Project of Repair and Binding of Rare Books of Library, NAI (PR-II Section):-
Repair and Laminated - 212629 sheets
Stitched and Bound - 519 volumes
21.13 Expansion and Repair of Records at NAIL RC, Bhubaneswar:

De-acidification, double sided lining, guarding and stitching of 20878 sheets of Anthropological
Survey of India, Kolkata; Bengal Chemicals and Pharmaceuticals Limited, Kolkata and Chief Mining
Advisor, Dhanbad by INTACH, Bhubneshwar. - '

21.14  Preventive Conservation of Palm -leaf manuscript at NAI, RC, Bhubaneswar : Preventive
conservation of 127 bundles of palm leaf manuscripts of D.N. Das Mohapatra and Orissa Research -
Project (ORP) collection by INTACH , Bhubneshwar.

21.15 The following work has been done under a Pilot Project on Digital Preservation of e-Records,

entrusted to C-DAC Pune:
Sl | Particulars e " A Towl
No. : :
1 Number of Submission Information Package (SIPs) created of Public Records, 4362
Private Records and Cartography Records SIPs
2 Total Number of Submission Information Package (SIPs) checked and 2463
approved of Public Records, Private Records and Cartography Records SIPs
3. Total Number of Approved Archival Information Package (AIPs) ingested of » 3449
Public, Private and Cartography Records AIPs
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National Archives of India

Research Room:
1. Total number of Indian Research Scholars enrolled: 891
2. Total number of Foreign Research Scholars enrolled: 152

Total: 1043

Public Relation:
1. The National Archives of India celebrated its 124" Foundation Day on 11 March 2014 at the

National Museum Auditorium and National Archives of India, New Delhi. Shri K.K. Mittal,
Additional Secretary, Culture, Government of India inaugurated the Foundation Day Ceremony.
On this occasion, Prof. Sabyasachi Bhattacharya delivered a Foundation Day Lecture on the
theme “The Foundations of the Archival Policy of the Indian Government: Towards
Independence'. It was followed by the Foundation Day Lecture Series delivered by Prof.
Mushirul Hasan on “The Future of Archives” on 12-3-2014, Prof. S.M. Azizuddin Hussain on
“Mughal Emperor Akbar's contribution for Development of Archives” on 13-3-2014 and Prof.
Radhika Singha on “The Short career of the Indian Labour Corps in France: experiences and
representations 1917-1919” on 14-3-2014. Protocol of Cooperation between the National Archives
of India & the Presidency of the Council of Ministers of the Portuguese Republic in the field of .
archives and Minutes of the meeting between the Director General of Archives, National
Archives of India and Director General, National Records and Archives Authority, Sultanate of
Oman. in the field of archives were signed on the occasion.
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National Archives of India

ANNEXUREI .

List of Records Creating Agencies that have provided information for compiling

©® NN A ® N

L i G P S
W N = O

the XVII DG's Report on Implementation of the Public Records Act,1993
A. Ministries/ Departments/ Independent Offices :

Ministry of Labour and Employment, New Delhi
Ministry of Labour and Employment, Chandigarh
Ministry of Information and Broadcasting, New Delhi
Ministry of Water Resources, River Development & Ganga Development New Delhi
Ministry of Defence, New Delhi
Ministry of Housing & Urban Poverty Alleviation, New Delhi
Ministry of External Affairs, New Delhi
Ministry of Mines, New Delhi
Ministry of Woman and Child Development, New Delhi

. Ministry of Healthand F amily Welfare, New Delhi

. Ministry of Steel, New Delhi

. Ministry of Civil Aviation, New Delhi

. Secretariat of the Vice-President of India, New Delhi

. Election Commission of India, New Delhi

B. Subordinate/ Attached Officers

Office of the Chief Post Master General, Karnataka Circle(Department of Post, Ministry of
Communication and IT ), Bengaluru i

Department of Posts (Mlmstry of Communication and IT), New Delhi

Central Water Commission (Ministry of Water Resources), New Delhi

Jawaharlal Nehru Aluminium Research Development and Design Centre, Nagpur (Ministry of
Mines)

Indian Bureau of Mines (Ministry of Mines), Nagpur

Central Plantation Crops Research Institute Kasaragod (ICAR- Ministry of Agriculture and Farmers
Welfare)

National Intelligence Grid (Ministry of Defence), New Delhi

Office of the Salt Commissioner, Jaipur

Northeast Frontier Railway (Ministry of Railways), Guwa.hatl
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National Archive; of India

Office of the Manéger‘, Mail Motor Service (DePa.rtment of Posts, Ministry of Communication and
IT), Hyderabad , '

Office of the Chief Post Master General, Himachal Pradesh Circle, (Department of Posts, Ministry of
Communication and IT), Shimla

Office of the Suprintendent, RMS, DH Dn (Department of Posts, Ministry of Communication and
I} Dhanbad

Ofﬁce of The Dlrector Postal Training Centre (Department of Posts, Ministry of Communication and
IT), Madurai :

National Institute of Miners Health (Ministry of Mines ), Nagpur

Narmada Control Authority (Ministi'y of Water Resources), Indore

CISF, Directorate, (Ministry of Home Affairs), New Delhi

CISF, RTC, (Ministry of Home Affairs), Arakkonam (Tamil Nadu)

National Foundation for Communal Harmony (Ministry of Home Affairs), New Delhi
CISFRTC (Ministry of Home Affairs), Barwaha

CISFRTC (Ministry of Home Affairs), Bhilai :

Directorate of Coordination Police Wireless(Minisu')"Aof Home Affairs), New Delhi
Directorate General CRPF CGO Complex (Ministry of Home Affairs), New Delhl
ITBP (Ministry of Home Affairs), New Delhi

CISF Directorate (Ministry of Home Affairs ), New Delhi

ASG, CISF (Ministry of Home Affairs ), Delhi 5

ASG, CISF (Ministry of Home Affairs), Chennai : 3

ASG, CISF (Ministry of Home Affairs ), Ahmadabad

ASG, CISF (Ministry of Home Affairs), Aurangabad

ASG, CISF (Ministry of Home Affairs ), Bhopal

ASG, CISF (Ministry of Home Affairs ), Bhuj

ASG, CISF (Ministry of Home Affairs), Diu

ASG, CISF (Ministry of Home Affairs), Goa

ASG, CISF (Ministry of Home Affairs ), Indore

ASG, CISF (Ministry of Home Affairs), N: agpur
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C. Public Sector Undertakings

o

NHPC Limited (Ministry of Power), Faridabad
Tribal CO-Operative Marketing Development Federation of India Limited (Ministry of Tribal
Affairs), New Delhi

Bharat Dynamics Limited, (Ministry of Defence), Hyderabad

FCI Aravali Gypsum and Minerals India Ltd. (Ministry of Chemical and Fertilizers) ),Jodhpur
THDCIndia Limited (Ministry of Power), Rishikesh.

CPSE Mineral Exploration Corporation Limited (Ministry of Heavy Industries & Enterprises),
Nagpur i)

NALCO (Ministry of Mines), BhubanesWar

8. Bharat Coking Coal Limited (Ministry of Coal) Dhanbad

9. MOIL Limited (Ministry of Steel), Nagpur
10.
1t
12.
13.
14.
- 15.

MECON LTD, Ranchi (Ministry of Steel) #

Birla Group of Companies (EIL, OMDC & BSIC) (Mxmstry of Steel), Mumbai
NMDC Ltd (Ministry of Steel), Hyderabad Ry X
MSTC Limited, (Ministry of Steel), Kolkata : >
Hindustan Steel Works Construction Limited(Miﬁstry of Steel), Kolkata

Ferro Scrap Nigam Limited (Ministry of Steel), Bhilai
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- List of Records Creating Agencies that h
June & December on Recording,

National Archives of India

ANNEXURE II

ave submitted Half Yearly Returns in
Reviewing,Indexing and Weeding of Semi

Current Records (Form 7, Public Records Rules, 1997)

S. No.

Name of the Records Creating Agencies

No of Half Yearly
Returns received

Ministries / Department/ Subordinate offices, etc

1)

Ministry of Agriculture

Central Agmark Laboratory, Nagpur

Ministry of Civil Aviation

—

Indira Gandhi Rashtriya UranAkademi, Raebareli
Ministry of Commerce & Industry :

Central Pulp & Paper Research Institute, Saharénpur

Office of the Salt Commissioner, Jaipur

— N N

Ministry of Communication & IT

Department of Posts, Tadepalligudem

Department of Posts, Nagaon, Assam

Ministry of Culture

Ministry of Defence

DO | bt | bk | e

Ministry of Home Affairs

Office of the Registrar General, India, New Delhi

Inter - State Council Secretariat, New Delhi

DTE. GENL. CRPF, New Delhi

Office of the Deputy Inspector General, C_ISF, New Delhi

Office of the Deputy Inspecth General, CISF, Cuttack

Freedom FighterDivision, New Delhi

bk | gt |t [ et

Ministry of Industry

National Productivity Council
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National Archives of India

‘| S.No.

Name of the Records Creating Agencies

No of Half Yearly
Returns received

Ministry of Information & Broadcasting,

Ministry of Labour& Employment

Directorate of Employment & Training, Ludhiana

Labour Bureau, Chandigarh

1
1
2
1

Ministry of Mines

National Institute of Miners Health, Nagpur

i) Jawaharlal Nehru Aluminium Research Development

and Design Centre, Nagpur

12)

Ministry of Micro Small and Medium Enterprises

Central Tool Room & Training Centre, Kolkata

Ministry of Railway

Railway Board

Office of the Chief Safety Officer, Central Railway, Mumbai :

Ministry of Tribal Affairs

Tribal Co-Operative Marketing DevelopmentFederation of

India Limited, New Delhi

Ministry of Urban Development

Town and Planning Organisation, New Delhi

Ministry of Water Resources, River Devéldpment &

Ganga Rejuvenation, New Delhi

Upper Yamuna River Board, New Delhi

National Water Development Agency, New Delhi

Brahmaputra Board, Basistha, Guwahati

Central Soil and Equipment laboratory, New Delhi
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N

17)

Secretariat of the Vice - President, New Delhi
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National Archives of India

S. No. Name of the Records Creating Agencies No of Half Yearly
: Returns received
B. Public Sector Undertakings
1) BEML Limited (Ministry of Defence), Bangalore 1

2)  Bengal Chemicals & Pharmaceuticals Ltd. (Ministry of
Chemicals & Fertilizers), Kolkata

3)  Bharat Dynamics Limited (Ministry of Defence), Hyderabad ' 2
4)  Chennai Petroleum Corporation Ltd, Chennai 1
(Ministry of Petroleum & Natural Gas)
5) FCI Aravali Gypsum and Minerals India Ltd, Jodhpur 1
(Ministry of Mines) '
6) Hindustan Antibiotics Limited
(Ministry of Chemicals & Fertilizers), Pune 1
7)  Jawaharlal Nehru Centre For Advanced Scientific Research 1

(funded by the Department of Sciehg:e' and Technology,
a  Deemed University) Bangalore :

8) MECL (Ministry of Mines), Nagpur 2

9) North Eastern Electric Power Corporation Ltd. : 1
(Ministry of Power), Shillong

10) NHPC Limited (Ministry of Heavy Industries and
Public Enterprises), Faridabad 1

11) NALCO(Ministry of Mines), Bhubaneswar 1

12) The National Small Industries Corporation Ltd
(Ministry of Micro, Small & Medium Enterprises of India), :
New Delhi 1

13) WAPCOS (Ministry of Water Resources), Gurgaon 1
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National Archives of India

Annexure 11T

List of Records Creating Agencies that have submitted Half Yearly Returns in
June & December on Downgrading of classifieds files
(Form 4, Public Records Rules, 1997)

S.No. | Name of the Records Creating Agencies : No of Half Yearly
' Returns received

A Ministries /Department/Subordinate offices, etc

1) Ministry of Agriculture

i)  Central Agmark Laboratory, Nagpur

2) Ministry of Commerce & Industry

i)  Central Pulp & Paper Research Institute, Saharanpur

ii)  Office of the Salt Commissioner, Jaipur

iii) Industrial Policy and Promotion Department , New Delhi

— DN = | DO DD | e

iv)  Tariff Commission, New Delhi

v)  Petroleum and Explosives Safety Organisation, Nagpur
3) Ministry of Communication & IT :

i)  Department of Posts, New Delhi

ii)  Department of Posts, Thiruvananthpuram

iii) Department of Posts, Jaipur

iv) Department of Posts, Shimla

v)  Department of Posts, Giridih

- vi) Department of Posts, Kumbakonam

4) Ministry of Defence

5) Ministry of External Affairs

6) Ministry of Home Affairs

i)  Office of the Directorate General, CRF, New Delhi

ey =y Pk | et N | - [ERrany R e—y [ ju—y

ii)  Inter State Council Secretariat , New Delhi
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National Archives of India

S. No. Name of the Records Creating Agencies No of Half Yearly
' Returns received
7) Ministry of Industry
i)  National Productivity Council - 1
8)._"', | Ministry of Labour& Employment 1
ii)  Office of the Chief Labour Commissioner (Central), Cochin 1
9) Ministry of Mines : 1
i) National Institute of Miners Health, Nagpur 1
ii)  Jawaharlal Nehru Aluminium Research Development 1
. and Design centre, Nagpur
10) Ministry of Railway : 1
11) Ministry of Shipping ;
i)  Office of the Chief Engineer & Administrator, Port Blair 1
11) Ministry of Tribal Affairs
i) Tribal Co-Operative Marketing Development Federation of :
India Limited, New Delhi : 1
13) Ministry of Water Resources, River Development & ‘ 2
Ganga Rejuvenation, New Delhi
i) Upper Yamuna River Board, New Delhi _ o 1
[14) Secretariat of the Vice' - President, New Delhi 1
" B. Public Sector Undertakings
1)  Balmer Lawrie & Co Ltd Kolkata 1
2)  BEML Limited, (Ministry of Defence) , Bangalore i
3)  Bengal Chemicals & Pharmaceuticals LTD. Kolkata 1
(Ministry of Chemicals & Fertilizers)
4)  Bharat Dynamics Limited , Ministry of Defence , Hyderabad 2
5)  Chennai Petroleum Corporation Limited , Chennai 1
: (Ministry of Petroleum & Natural Gas)
6) Hindustan Antibiotics Limited , Pune 1
(Ministry of Chemicals & Fertilizers)
7)  Hindustan Salt Limited, : 1
(Ministry of Heavy Industries & Public Enterprises), Jaipur
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National Archives of India

S. No. Name of the Records Creating Agencies No of Half Yearly
Returns received
8)  Jawaharlal Nehru Centre For Advanced Scientific Research 1

(a Deemed University) Bangalore

9)  Mineral Exploration Corporation Limited,
(Ministry of Heavy Industries & Enterprises), Nagpur

10) NHPC Limited, (Ministry of Power), Faridabad

11) NALCO, (Ministry of Mines), Bhubaneswar

12) The National Small Industries Corporation LTD , New Delhi

sl i L e N

13) WAPCOS, Ministry of Water Resources, Gurgaon ,

- 69




L

a5 2014 ¥ IPAE yggT W
- =T ureamy uia faady o ey
I wrgamy ¥ wrr o

FiF @z

IV

TR (ST 7 wxa® ¥ IR 1179 9 1189
T w+ft reEsH i Rady o)
ard el sftreRaT @Y

. TN IFEETIR, e $w, qatvar ¥ sl g9 ) 11791 A= ure gy,
6—10 SI-a¥Y, 2014 ‘
S A / 9eAT™ BRGE) srRyfarat
W | :
it £ [ R B, 9. T U8 Ad Bhaedl (J& H3Ter ) BIAGR,
&g / SIITATH BIABIA—70002
BT : 033—25574390
2 N g Ik, WETAd R NI, (T8 AATerd) RA ARBR
RET WETIH YAHTAR—751001
; : 0674—2391741, 2391370 -
3 A R ARy WS SR aReg sitenfie iR sk wae
SEREREENT farT v /7, g R, yervaw anfen-751003
: 0674—2397380 :
4. CIRGEE HRT WER THATA HITETd THNTHIE e
HEADH RN B $BTE IANYR, BIABIA—700053
5. | #MeERew wmg, ST YR arf for. axem] St R s W
JY WRIYGEH DR AR (dran) BIRYY (77579), :
—761045
© 06811—257988
6. A /. 7w, garate T 3R UG YR BRI 519 Te :
HE—oraT IHRY RISHTR HATH 519 o7 WIS DERT 57 Fedo
| ISR I, YaI9aR—751015 (3nfE=m)
BT © 0674—2554000
7. # Y@T ISR, ' mwmmsﬁ(mm)
i rfdrmrd HART WBR 8, TS Yd, BIAHI—700069
B 033—22483611
8. 41 JeTT FAR <, Nf¥ar Wal—wwrer 21 Wex IR Feqor
Hrafer wders (fasm ik Srenfirad ) dratemar dq
YIIYAR~751013 :
BdT : 0674—2301418




National Arhhive; of India

Annexure IV

LIST OF RECORDS OFFICERS WHO HAVE ATTENDED FIVE-DAY
ORIENTATION COURSE ON RECORDS MANAGEMENT IN 2014

A. 117" Orientation Course on Records Management at National Archives of India, Records

Centre, Bhubaneswar, 6-10, January, 2014

Officer Surveyor

SL Name/Designation Organisation Remarks
No.
1. Shri Suresh Jaiswara Gun & Cell Factory, (mestry of Defence),
Jr. Works Manager/GSF Cossipore, Kolkata-700002
Fax: 033-25574390
2: Shri Mrutyunjaya Barik, “Subsidiary Intélligence Bureau,
Security Assistant (Ministry of Home Affairs), Government of India,
Bhubaneswar-751001
Fa.x 0674-2391741, 2391370
3: Shri Ashutosh Makup, National Productivity Council, Department of Industnal
Assistant Director Policy & Promotion, A/7, Surya Nagar, Bhubaneswar,
Odisha-751003
Fax: 0674-2397380
4. Shri Rehan Ahmad, India Government Mint Museum, A Unit of Security.-
Assistant Curator * Printing and Minting, Corporation of India Limited,
Alipore, Kolkata-700053
I Shri Harihar Sahu, Indian Rare Earths Limited, Department of Atomic Engery
Deputy General Manager | (A Government of India Undertaking)
Orissa Sands Complex Matikhal (P.O.)
Chatrapur (Ganjam), Orissa-761045
Fax: 06811-257988
6. Shri P. C. Behera, Office of the Welfare & Cess Commi;sioxier,
Administrative-cum- Ministry of Labour & Employment :
Accounts Officer Labour Welfare Organization
Kendriya Shram Kalyan Sadan B
IRC Village, Bhubaneswar-751015 (Odlsha)
Fax: 0674-2554000
7. Shri Sukadeva Routray, Regional Evaluation Office, PEO (Pla.nnidg Commission),
Economic Officer . Government of India, 8, Esplanade East,
- Kolkata-700069 -
Fax: 033-22483611
8. Shri Prasanth Kumar Das, | Orissa GEO-Spatial Data Center, Survey of India,

(Department of Science and Technology)
P.O. R.R. LAB. Bhubaneswar-751013
Fax: 0674-2301418




2IgT ARG EImE

B2 A/ g™ GRGE
RiEC: | :
9. # WG TRT AfeTa, STV Yo e wrafaa snfeen, (T8 w3mer)
Frafeg sEfled Ifre—1X, 9, dieh— NETR qaveR—751022
, : Ha : 0674—2543492 :
10. |0 ydiv WK, e baedt sRege aife aff, e wamey
®. T JaUF SR (4. dTITe)—743144
B : 033-2593—8360
1. |0 g =R wg, gelfdgel At 9 (qd aé Yer) TS,
9. 9. gofRR 3N, Roren—sie, aifSem—759123
B : 06704—230544
12. |5 B, gIpg, AR @ o, sfidrgem, sy v
EECCA)) ;
13, | 5 BIfRE AR, AR 3T RG] (& FATeT) AT HRET],
@. 9. yau® SUTR, STR 24 TR, GfREW dTIe-743114
B : 03325937200
14. | & . Arg, IR Y PRETT (&M FHe) IS FRE,
®. 9. YaudH SUTQR, SR 24 G, UF¥eH dTTei—743114
BT : 03325937200
15. | 3 ¥RadE 98, TAUYIR BRI iy, Qaei—33,
Sl . (TARMR) BRIEEE—121003 (3Ramom)
' : 01292254042
16. | 37 e AR, TATTUIRT BT B, Wdev—33,
®. guitR (Rifae) BRIEEE—121003 (gRamom)
2 © 01292254042
(17 |0 #erg HAR <, 39 FEIIRAS 3. T A, gy W
: TES 1B AferHry 10 U-UH.3. a1 IS, PIAPHTI—700001
18. |4 g e Rt famT (aRdiuw) (et warera),
WM e s | el s, S, afen—7520150
BT 1 0674—2490675
19. |50 BUG WA, AN | AR amgy eRa, w1 ik wrd sRa
(R—Tian) / Terdt (Renm #=Ter) SRR (@R dITer)—743144
B : 033 25938333
20. |5l wcagd dedl, anig ARG 3TYE PRETAT (RE HTerd) oTq 3}
(R—a@&=ia) / Tor. ST R SATYR (4. §1Tcl)—743144

BRI : 03325938333




National Archive; of India

Sl Name/ Designaﬁon Organisation Remarks
No.
9. Shri Baishnab Charan Mallik, | Office of The Director of Census Operations, Odisha,
Office Superintendent (Ministry of Home Affairs), Unit-IX, Janpath,
Po-Bhoi Nagar, Bhubaneswar-751022
Fax: 0674-2543492
10. | Shri Pradeep Sarkar, Ordnance Factories Institute of Learning
Jr. Works Manager Ministry of Defence, Ishapore (W.B)-743144
Fax: 033 2593-8360
11. | Sri Nrusingha Charan Sahoo |Electrical Loco Shed (East Coast Railway), at Ranigoda,
Sr. Section Engineer P.O- Turang, Dist. Angul, Odisha- 759 123
Fax. 06764-230544
12. | Shri K. Sukkadu Food Corporation of India
Manager (D) Srikakulum, Andhra Pradesh
13. Kausik Chaudhury Indian Ordnance Factories, (Ministry of Defence),
Jr. Works Manager Rifle Factory, Ishapore, North 24 Parganas,
West Bengal- 743 114.
Fax. 03325937200
14. | TK.Samanta Indian Ordnance Fﬁptories, (Ministry of Defence),
Jr. Works Manager Rifle Factory, Ishapore, North 24 Parganas,
West Bengal- 743 114. .
Fax. 03325937200
15. | Sharat Ch. Behera NHPC Office Complex, Sector 33,
D.M (HR) Faridabad- 121 003 (Haryana)
Telefax : 01292254042
16. Girish Kumar NHPC Office Complex, Sector 33,
Jr. Engineer Civil Faridabad- 121 003 (Haryana)
: Telefax : 01292254042
17. Sh. Malay Kumar Datta, Deputy Director General, O.F. Board Ayudh Bhawan,
Assistant Staff Officer 10A-S.K. Bose Road K0lkata-700001
18. | Dhananjay Setty Security Department (RPF),
Chief Office Superintendent |(Ministry of Railway), Khurda Road, Jatna, -
Odisha- 752 050
Fax : 0674- 2490675
19. | Shri Rupak Sen, Indian Ordnance Factories, Metal & Steel Factory,
- | Charge man(Non-Tech)/LB, |(Ministry of Defence), Ishapore (W.B.)-743144
| Fax: 033 2593 8333
20. | Shri Shatadal Chatterjee, Indian Ordnance Factories, (Ministry of Defence)

Charge man (Non-Tech)/Estt.

Metal & Steel Factory, Ishapore (W.B.)-743144
Fax: 033 2593 8333
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Name/Designation

SL Organisation .| Remarks
No. g
21. | Shri Baula Tudu Institute of Physics, (Department of Atomic Energy)
Assistant Government of India, Po- Sainik School,
Bhubaneswar- 751 005
Fax: 0674-2300142 Email: director@iops.res.in
22. | Shri Prahallad Singh Indian Institute of Natural Resins & Gums
Assistant Administrative (Ministry of Agriculture/ D.A.R.E Govt. of India),
Officer Namkum, Ranchi (Jharkhand)- 834 010
Fax: 0651-2260202
23. | Shri Achintya Kumar De, Central Inland Fisheries Research Institute,
Assistant Administrative (Indian Council of Agricultural Research)
Officer Barrackpore,Kolkata-700120 -
Fax:033-25451063
24. | Dr.Ratna Dhar, Anthropological Survey of India,
Anthropologist (Culture) 27, Jawaharlal Nehru Road, Kolkata-700016
. Fax:033-22861799
25. | Shri Pramod Kumar Das HRD Centre, Rourkela Steel Plant (SAIL)
Junior Manager (HRD) Rourkela-769011 . '
: j Fax:0661-2514085 ~
26. | Shri Uttam Kumar Biswal National Institute of Technology
Assistant Registrar Rourkela Odisha-769008
Fax: 0661-2462081
B. 118" Orientation Course on Records Management at New Delhi, 10-14, February, 2014
SL Name/Designation Organisation Remarks
No.
1 Shri Mahadeb Besra, Central Research Institute for Jute & Allied
Assistant Administrative Officer Fibres,
(Indian Council of Agricultural Research),
Nilganj, Barrackpore, Kolkata
West Bengal-700120
.| Fax: (033) 2535-0415
2. Shri Praveen Gupta, Airports Economic Regulatory Authority
Assistant General Manager (Fin) of India, , '
AETA Building, Administrative Complex
Safdarjung Airport New Delhi-110003
| Fax: 24695048 ;
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Fax: 01232-228550

SL Name/Designation Organisation Remarks
No.
3. Smt. Anita Khanuja, Ministry of Personnel, Public Grievances &
Section Officer Pensions
Department of Personnel & Training
North Blok, New Delhi-110001
4. Dr. Anand Kr. Gupta, NHPC Limited,
Assistant Chief Medical Officer NHPC Office Complex,
Sector-33, Faridabad-121003
‘Fax: 0129-2278421
5 Shri Jugal Kishore Sharma, NHPC Limited, NHPC Office Complex,
Assistant Manager (PR) Sector-33, Faridabad-121003
Fax: 0129-2278421
6. Shri Devender Kumar Sharma, NHPC Limited, NHPC Office Complex,
Rajbhasha Officer Sector-33, Faridabad-121003
Fax: 0129-2278421
7. Ms. Kamlesh Chandna, NHPC Limited, NHPC Office Complex,
Assistant Administrative Officer Sector-33, Faridabad-121003
Fax: 0129-2278421 :
8. Shri P.K. Sasidharan, National S;:heduled Castes Finance &
Secretary to CMD & Incharge RM Development Corporation
Scope Minar, Core '1' & '2',
14" Floor, Laxmi Nagar District Centre,
Delhi- 110 092
9. Shri Javedul Hassan, National Minorities Development &
Assistant Manager (Projects) Finance Corporation,
Ministry of Minority Affairs,
Laxmi Nagar, Delhi-110092
Fax: 22441441/1438/1452
10. | Shri Debabrata Das, National Minorities Development &
Assistant Manager (P&A) Finance Corporation,
Ministry of Minority Affairs,
Laxmi Nagar, Delhi-110092
Fax: 22441441/1438/1452 ;
|C. 119th Orientation Course on Records Management at National Archives of India, New Delhi,
18-20, June, 2014 :
SL Name/Designation Organisation Remarks
No. B!
L Shri Anil Kumar, Ministry of Defence, Ordnance Factory,
Works Manager Muradnagar-201206, Distt. Ghaziabad (UP)

173 |
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Assistant Manager

Finance & Development Corporation,
Ministry of Social Justice& Empowerment,
B-2 Ground & First Floor, Greater Kailash
Enclave Part-II (Opposite Savitri Cmema),
New Delhi-110048

- Fax: 01129222708

argla AfEanme

SL Name/ Designatioﬁ Organisation -Remarks
No.

2. Shri Suresh Kumar, National Safai Karamcharis

Shri Gulshan Hinduja,

3. Gail Training Institute .
Senior Manager > Plot No. 24, Sector- 16 A Noida-201301
4. | Shri Kombaiah P., Gail Training Institute
Manager 33172 Thimmaiah Road, Vasanth Nagar
: Gail Bangalore-560052
& Shri Siraj Ahmed, NHPC Limited,
Manager (HR) Chamera Power Station-I
: NHPC Office Complex,
Sector-33, Fandabad (Haryana)- 121003
Fax: 0129-2279135 ~
6. | Shri A. A.Rizwani, Ministry of Finance,
Section Officer -Department of Disinvestment
Block No. 11 & 14, CGO Complex,
Lodhi Road, New Delhi-110003
g ; Fax: 011-24368043
7t Shri Kishor Kashinath Shinde M/S Rastriya Chemicals & Fertilizers
Deputy General Manager Adm. Bldg. Mahul Road, Chembur
Mumbai-400074,
_ Fax: 022-25522231
8. Ms. Nupur Gogna, Rajiv Gandhi Bhawan
Assistant General Manager Airports Authority of India
Safadarjung Airport, New Delhi-110003
Fax: 011-24611074 :
9. Shri Ram Kumar, Rajiv Gandhi Bhawan
Manager (Admn.) Airports Authority of India ;
: Safadarjung Airport, New Delhi-110003
: Fax: 011-24611074
10. | Shri Rakesh Kumar, Rajiv Gandhi Bhawan
Jr. Executive (HR) Airports Authority of India

Safadarjung Airport, New Delhi-110003
Fax: 011-24611074
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120" Orientation Course on Records Management at National Archives of India, Regional Office,
Bhopal, from 23" to 25" July 2014

SL Name/Designation Organisation Remarks
No.
1. Shri M.A. Qureshi, Gail India Limited
Sr. Manager (DCS) Gail Complex, Vijaipur Distt: Guna(MP)
9 Vijiti Raipure, Gail India Limited, 7* Floor,
Deputy Manager(HR) Priyadarshini Building, Sion Trombay
- Eastern ExpressWay, Chembur, Mumbai
3. Shri Sanjay Gupta, Airport Authority of India
Manager (PS) Safdarjung Airport, New Delhi-110003,
Fax:24654142
4. Shri R. K. Gupta, Administrative Building, Nepa Limited
Deputy Manager(Personnel & Nepa Nager (M.P.)-450221
Administrative ) Fax: 07325-222174
5. Shri B. P. Singh, Ministry of Consumer Affairs, Food &
Technical Officer (S&R) Public Distribution Department Food &
Public Distribution Quality Control Cell,
27 Vaishali Nagar, Kotra Sultanabad,
Bhopal-462003
Fax: 0755-2670659
6. Shri Kumar Deepankar, The General Manager
Deputy Manager(HR) Human Resource Department
Salal Power Station, Jyoti Puram
Destrict, Reasi, J&K
7. Shri Nilesh Kumar, NHPC Limited, NHPC Office Complex,
Deputy Manager (M) Sector-33, Faridabad -121003
Fax: 0129-2279135
8. Ms. Kiran Sheetal Golghate, NHPC Limited, NHPC Office Complex,
Deputy Manager (Civil) Sector-33, Faridabad -121003
Fax: 0129-2279135
9. Shri Prabir Kumar Panda, NHPC Limited, NHPC Office Complex,
Deputy Manager(E&C) Sector-33, Faridabad -121003
Mobile: 9910303453 Fax: 0129-2279135
10. | Shri V. K. Aggarwal, NHPC Limited, NHPC Office Complex,
Ex.D/Man Gr. A Sector-33, Faridabad -121003
Fax: 0129-2279135 _
11. | Shri Moti Lal, NHPC Limited, NHPC Office Complex,
Assistant Administrative Officer Sector-33, Faridabad -121003
Fax: 0129-2279135
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SL Name/Designation Organisation Remarks
No.
12. | Shri Sidharth K. Marathe, Indian Council of Agricultural Research,
Technical Officer (ICAR) Complex for Goa
(Old Goa)-403402
Fax: 0832-2284649
13. | Smt. Girija Rangari, National Bureau of Soil survey and Land Use
Assistant Administrative Officer Planning (ICAR), Amravati Road,
Nagpur-440033
- Fax: 91-0712-2500534
14. | ShriR. Hadge, Directorate of Weed Science Research (ICAR)
Assistant Administrative Officer Maharajpur, Jabalpur, (MP)-482004
Fax: 0761-2353129
15. | Shri Hari Om Sharma, Airport Authority of India
Assistant General Manager Rajeev Gandhi Bhawan, Safdarjung Airport,
New Delhi-110003 :
Fax:24619159
E. 121* Orientatiqn Course in Records Management at New Delhi, 8-10, September, 2014
SL Name/Designation  Organisation Remarks
No
it Mrs. Shagun, National Projects Construction
Manager (HR) -~ | Corporation Limited
Plot No. 67-68, Sector-25,
Faridabad (Haryana)- 121 004
2 Shri Aniruddha Halder, Andrew Yule & Company Limited '
Officer (MIS) Yule House-8, Dr. Rajendra Prasad Sarani,
Kolkata-700001,
Fax: 91-033-2242-9770
3 Shri Ranjan Sanyal, Andrew Yule & Company Limited
Deputy Manager Yule House-8, Dr. Rajendra Prasad Sarani,
(Finance & Accunts) Kolkata-700001, _
Fax: 91-033-2242-9770
4. Shri Chinmoy Ranjan, Basistha, Andrew Yule & Company Limited
Manager (Personnel & Administration) | Yule House-8, Dr. Rajendra Prasad Sarani,
: Kolkata-700001
Fax: 91-033-2242-9770
5. | Dr Vibhuti Chavan - Air India -Airlines House, 113,
Assistant General Manager-QMS Gurudware Rakabganj Road,
New Delhi-110001
Fax: 011-23422107
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Sl Name/Designation | Organisation Remarks
No
6. GP. CAPT. Bibhuti Kumar, Air India -Airlines House, 113,
Assistant General Manager-QMS, Gurudware Rakabganj Road, New Delhi-110001
Fax: 011-23422107
7/ Mrs. Geeta Sunatkari, Mazagon Dock Limited, Dockyard Road,
Manager Mumbai-400010
Tele Fax: 022-23715965
8. Shri Pradeep Kumar Chadha, Airports Authority of India,
Joint General Manager (Operations) | Chaudhary Charan Singh International
Airport, Lucknow, U.P- 226 009
9. Shri Netra Anil Girkar, Konkan Railway Corporation Limited
Personal Secretary Ministry of Railway, Belapur Bhawan, C.B.D.
(Confidential Cell) ‘Belapur Navi Mumbai, (Maharashtra)-400617
‘ Fax: 27572420 :
10. | Shri Sukadeo Mahto Indian Institute of Pulses Research
Assistant Administrative Officer Kalyanpur (UP)-208024
11. | Shri Pratap Mukhopadhyay, Andrew Yule & Company Limited
Manager (Finance & Accounts) Engineering Division, Plot-16 A&B,
Block- D, Kalyani, Noida (WB) Pin-741235
12. | Shri Arun Kumar, National Handicapped Finance
Assistant Manager (OL) and Development Corporation
Ministry of Social Justice& Empowerment .
Red Cross Bhawan, Sector-12, Faridabad-121007
Fax: 0129-2284371
13. | Shri Abhishek Kumar Food Corporation of India, Regional Office
Manager(General) (IRL Sec.), TC-3V, Vibhuti Khand
: Gomti Nagar, Lucknow UP-226010
14. | Shri Gurcharan Singh Food Corporation of India, Karnal
Manager (Depot) Haryana
15. | Shri Rakesh Kundan, MSTC Limited, Ministry of Steel
Deputy Manager 225-C, AJ.C. Bose Road, Kolkata-700020
Fax: 22907211
16.. | Shri Neeraj Kumar Purhit Mazagon Dock Limited
Deputy Manager Dockyard Road, Mumbai-400010
Tele Fax: 022-23715965
17. Shri Sheikh Jafer,” Konkan Railway Corporation Limited
Office Superintendent Ministry of Railway
: Navi Mumbai (Maharashtra)-400614
Fax: 27572420
18. - | Shri Sripal Singh Negi National Research Center on Mithun
i Assistant Administrative Officer ICAR, Ministry of Agriculture
Jharnapani (Nagaland)-797106
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SL Name/Designation Organisation Remarks
No
19. Shri Mantaj Ansari, Mazagon Dock Limited
Senior Engineer Dockyard Road, Mumbai-100010
Tele Fax: 022-23715965
20. | ShriFarban Saxena, Ministry of Defence
JTO (S) Department of Defence Production/DGQA
Quality Assurance Estt.(METALS)
Katni (M.P,)-483504
Fax: 07622 224222
21. | Shri Shailesh Kumar, Ircon International Limited
Deputy Manager/(Quality) C-4, District Centre, Saket, New Delhi-1100¥7
Fax: 26522000
22. | Shri KK. Gupta, Ircon International Limited
Assistant Manager/Mech C-4, District Centre, Saket, New Delhi-110017
Fax: 26522000
23. | Shri Subhash Chandra Nag, Hindustan Copper Limited J
Manager (HR) Tamra Bhavan,
Ashutosh  Chowdhury Avenew
P.B. No.10224, Kolkata-700019
Fax: 033-2283-2478/2640
24. | Shri].P. Gupta, Hindustan Copper Limited
Junior Manager (Field Duty) Materials Department Central Stores
Khetri Copper Complex
. Jhunjhunu (Rajasthan)- 333 504
25. | ShriJ.Sarangi, Mazagon Dock Limited Dockyard Road
Chife Manager (D-Est) Mumbai-400010, Tele Fax: 022-23715965
F. 122™ Orientation Course on Records Management at National Archxves of India, Records Centre,
Jaipur, 6-10, January, 2014
SL Name/Designation Organisation Remarks
No . *
L Ms Vasudha M. Joshi, Gail Baroda, Gas Authority of India Limited,
Manager (DCS) Near Manisha Chohadi,O.P.Road,
Baroda-380029._
21 Shri Pramod M. Salgaonkar, Mazagaon Dock Limited,

Chief Manager

Dockyard Road, Mumbai
(Maharashtra)-400010
Tele Fax: 022-23715965
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SL Name/Designation Organisation Remarks
No
3. Shri Sudheesan,  Mazagaon Dock Limited,
Chief Manager (Commercial P-15B) Dockyard Road, Mumbai
(Maharashtra)-400010
Tele Fax: 022-23715965
4. Shri Ramdeen, Central Institute for Arid Horticulture
Administrative Officer - Bikaner Beechwal ,
Shri Ganganagar Highway Road,
Bikaner-334006
5. | ShriRavirajJadhav, Bharat Petroleum Corporation Limited BPCL,
Deputy Manager(Assets), BPCL 9" Floor Marker Towers, E ng Cuffe Parade ,
Mumbai - 400015
6. Shri Rajiva Ranjan Prasad Bharat Coking Coal Limited
Deputy General Manager (A Unit of Coal India Limited),
B.C.C.L, Koyla Bhawan Jharkhand State,
Koyla Nagar, Dhanbad- 826005
7. Shri Satish Kumar, Food Corporation of India, Hisar
Manager (General) District Office Hisar
S.C.0:100 , Huda Complex,
P.L.A., Delhi Road , Hisar, Haryana - 125001
8. Shri Jai Bhagwan Food Corporation of India, Hisar
Manager (Depot) District Office Hisar
S.C.0.100 , Huda Complex, P.L.A., Delhl Road ,
Hisar, Ha.ryana 125001
9. Shri Biblab Sinha | Bharat Dynamics Limited,
Senior Manager (P&A) Bhanur , Medak Hyderabad-502305
10. | ShriD. Yadaiah, Bharat Dynamics Limited, :
Deputy General Manager (P&A) Kanchan Bagh , Hyderabad-500058

123" Orientation Course on Records Management at National Archives of India, Records Centre,
Puducherry, 26-28, November,2014 :

SL Name/Designation Organisation ‘Remarks
No 3 ; - B
i Shri J. G. Yadav, Mazagon Dock Limited .
CM (Admn.) Dockyard Road, Mumbai-400010
: Tele Fax: 022-23715965
2 Shri Arun Arjun Kedare, Mazagon Dock Limited :
CM (HR-MDC) Dockyard Road, Mumbai-400010

Tele Fax: 022-23715965
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SL Name/Designation Organisation Remarks
No % : s ;
3. Shri Ananada Murthy, KOCL Limited Bangalore-560034
Section Officer
4, Shri Shashavali, KIOCL Limited Bangalore-560034
Sr. OCM II
e Shri Om Prakash Gusain, Oil & Natural Gas Corporation Limited
Private Secretary ONGC Academy, KDMIPE Campus
Dehradun-248195
Fax: 0135-2758832
6. Shri Naresh Kumar Dua, Oil & Natural Gas Corporation Limited
Assistant Superintendent (MM) ONGC Academy, KDMIPE Campus
Dehradun-248195
Fax: 0135-2758832
7 Smt. Sumathi Muthuraj, Bureau of Immigration, Ministry of
Section Officer Home Affairs, No. 26, Haddows Road
Shastri Bhawan Annexe Building
Chennai-600006
8. Shri SJ. A. Xavier, Office of the Deputy Salt Commissioner,
Inspector of Salt II Floor, I1-Block, Shastri Bhavan,
26 Haddow Road, P.B. No. 706,
Chennai-600006
9. Shri A. Sankar, Officer of the Deputy Salt Commissioner
Sr. Grade Clerk II Floor, II Block, Shastri Bhavan,
26, Haddows P.B. No. 706, Chennai-600006
10. | Smt. Pankaja, B.S. Electronics Radar Development
Personal Assistant 'C’, Ministry of Defence
Research and Development Organisation
P.B. No. 9324 C.V. Raman Nagar
Bangalore-560033
1. | Smt. Helen Mary, Electronics Radar Development
DEO D' Ministry of Defence
Defence Research and Development
Organisation P.B. No. 9324, C.V.
Raman Nagar, Bangalore-560033
12. | Shri Davis Joseph, ICAR- Central Tuber Crops Research Institute
Administrative Officer Sreekariyam, Thiruvananthapuram-695017
13. | ShriRenju O., Indian Rare Earths Limited
Sr. Officer (HRM) Atomic Energy, Manavala Kurchi
# : Kanyakumari Dstt. T.N. -629252
14. | Smt. S. Mouniammalle, Sr. Administrative Officer Jawaharlal Institute

Medical Record Supervisor

of Postgraduate Medical Education and Research

Puducherry-605006
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SL Name/Designation Organisation Remarks
No
15. | Shri B. Ramakrishnan, Ministry of Personnel, .
Assistant Director Public Grievances & Pensions
Staff Selection Commission
E.V.K. Sampath Building
2" Floor, College Road Chennai-600006
16. | Shri Sabukuttan K. B. Central Institute of Fisheries Technology
Assistant Administrative Officer Indian Council of Agricultural Research
8y . Willingdon Island C.LET. Junction,
Matsyapuri P.O., Cochin, Kerala-682029
17. | Shri A. Dhanalakshmamma, Satish Dhawan Space Centre SHAR
Administrative Officer SPSR Nellore Dist, Andhra Pradesh
Srihaikota Range P.O.-524124
18. | Shri Vishnu Raj G, Ministry of Statistics & Programme
Assistant Director Implementation
National Sample Survey Office
(Field Operations Division) :
SUB-Regional Office Murungappakkam
Puducherry-605004 ;
19. | Smt.]. Chitra, Directorate of Census Operations
Assistant Director E-Wing III Floor, Rajaji Bhawan, -
&1y Besant Nagar, Chennai-600090
Tel/ Fax: 044-2492993
20. | Smt. K. Bhuvaneswari, Directorate of Census Operations
Assistant Director E-Wing III Floor, Rajaji Bhawan,
Besant Nagar, Chennai-600090
Tel/ Fax: 044-241299
21. | Shri P. Murthy, Directorate of Census Operations
D.E.O. E-Wing III Floor, Rajaji Bhawan,
Besant Nagar, Chennai-600090
Tel/ Fax: 044-2412992
22. | Shri Santosh Kumar, Food Corporation of India, Regional Office,
Assistant General Manager Haryana Region, Panchkula,

Bag No. 29-32, Sector -4, Panchkula-134112
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Annexure -V

List of Nodal Officers nominated by various Ministries to interact with the

National Archives of India
S. No Name of the Records Creating Agency Details of the Nodal officer nominated
to interact with the Director General
of Archives.
1 Ministry of Agriculture, Shri P. Sakthivel , Deputy Secretary
(Department of Agriculture Research and Education), | (Tech & WS), R.No 305,Krishi Bhawan,
New Delhi ' New Delhi -110001
2 Ministry of Civil Aviation, Shri G. Asok Kumar, Joint Secretary (Admn)
New Delhi Ministry of Civil Aviation, Room No. 268,
B-Block, Rajiv Gandhi Bhawan, Safdarjung
Airport, New Delhi-110003
3 Ministry of Commerce and Industry, New Delhi Shri A.K. Tripathy, Joint Secretary, Ministry
(Department of Commerce, New Delhi) of Commerce & Industry, Department of
Commerce, Udyog Bhawan, New Delhi
4 Ministry of Communications & IT, New Delhi Shri Alok Saxena , Secretary
(Department of Post) (Postal Service Board), Ministry of
Communication & IT , Dak Bhawan ,
8. Sansad Marg, New Delhi - 110001
5 Ministry of Communications & IT, New Delhi % Sh. S.C. Sharma, DDG (C&A),
(Department of Telecommunication, New Delhi) Ministry of Communications & IT
Department of Telecommunications
Sanchar Bhavan,20, Ashoka Road,
New Delhi-110001
6 Ministry of Consumer Affairs, (Department of Food & | Dr. A.R. Goyal, Joint Secretary,
Public Distribution), New Delhi Ministry of Consumer Affairs,
Food & Public Distribution
Department of Food and Public Distribution
Krishi Bhawan, New Delhi-110001
7 Ministry of Consumer Affairs, Shri S.K. Nag, Director
Food & Public Distribution, New Delhi Ministry of Consumer Affairs, Food &
(Department of Consumer Affairs , New Delhi) Public Distribution, Department of Consumer
: Affairs, Room No 461, H Wing,
Krishi Bhawan, New Delhi
8 Ministry of Corporate Affairs, New Delhi Shri Suresh Pal, Joint Secretary,
Ministry of Corporate Affairs
Room No.513 'B' Wing, Shastri Bhawan,
Dr. Rajendra Prasad Road, New Delhi-110001
9 Ministry of Defence, New Delhi Shri Navin Kumar Choudhary

D(O&M/PG) , New Delhi

Joint Secretary, (E/PG), Ministry of Defence
D(O&M/PG), 'A' Wing, Sena Bhawan,
New Delhi
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S. No Name of the Records Creating Agency Details of the Nodal officer nominated
to interact with the Director General
of Archives.

10 Ministry of Defence, New Delhi Ms. A.S. Lakshmi, Joint Secretary

Deptt. of ESW, (Resettlement Division), Sena Bhavan,
(Resettlement Division), New Delhi New Delhi
11 Ministry of Defence, New Delhi Shri Sunil Sharma, Director,
(Directorate of Planning and Coordination) Directorate of Rajbhasha & OM
P&C 7 Ministry of Defence
Defence Research & Development
Organisation, Room No-237, DRDO Bhawan,
Rajaji Marg, New Delhi-110011
12 Ministry of Drinking Water and Sanitation, Shri P.P. Nagrath, Director (Administrative),
New Delhi Ministry of Drinking Water and Sanitation
Paryavaran Bhawan, 9" Floor, CGO Complex
Lodhi Road, New Delhi-110003
13 Ministry of Earth and Science, New Delhi Shri AnandS.Khati, Joint Secretary (Admn.),
Ministry of Earth Sciences, Prithvi Bhay un,
g Lodhi Road, New Delhi-110003
14 Ministry of Health & Family Welfare, New Delhi Shri Anil Kumar Ganeriwala, Joint Secretary
(Department of AYUSH, New Delhi) Ministry of Health and Family Welfare
Department of AYUSH, Ayush Bhawan
B-Block, GPO Complex, INA,
‘ New Delhi-110023
15 Ministry of Health & Family Welfare, New Delhi Shri Anil Kumar, Deputy Secretary (Admn,)
General -1 Section, New Delhi Ministry of Health & Family Welfare
Room No. 106-D, Nirman Bhawan,
New Delhi-110011
16 Ministry of Health and Family Welfare, New Delhi Dr. NageshPrabhu, Joint Secretary
(Indian Council of Medical Research, Indian Council of Medical Research
Department of Health Research, New Delhi) Ministry of Health & Family Welfare
New Delhi-110029 '
17 Ministry of Heavy Industries and Public Enterprises, Shri Rajesh Kumar Singh, Joint Secretary
Department of Heavy Industry, New Delhi " | (DHI), Ministry of Heavy Industries & Public
Enterprises, Department of Heavy Industry
Room No. 150, Udyog Bhawan, New Delhi
18 Ministry of Heavy Industries & Public Enterprises, Smt. Deepti Mukerjee, Joint Secretary,
New Delhi, Department of Public Enterprises,
(Department of Public Enterprises, New Delhi) R. No. 401, Block No. 14, CGO Complex
New Delhi-110003
19 Ministry of Home Affairs, New Delhi Smt. Poonam Juneja, Joint Secretary

(Department of Official Language)

Ministry of Home Affairs,
Department of Official Language
Lok Nayak Bhawan, New Delhi-110003
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National Archives of India

S. No Name of the Records Creating Agency Details of the Nodal officer nominated
to interact with the Director General
of Archives.

20 Ministry of Housing & Urban Poverty Alleviation , Shri B.K. Aggarwal, Joint Secretary (A&C)

(Administrative Section), New Delhi Ministry of Housing & Urban Poverty
Alleviation, Administrative Section
“C”-Wing, Nirman Bhawan, New Delhi
21 Ministry of Information & Broadcasting, New Delhi Shri Munish Kumar, Economic Adviser
' Ministry of Information & Broadcasting
4 'A'Wing Shastri Bhawan, New Delhi-110001
22 Ministry of Law & Justices, New Delhi Shri S K. Mohapatra, Joint Secretary &
(Department of Legal Affairs, New Delhi) Legal Adviser, Department of Legal Affairs
: Ministry of Low Justice, Shastri Bhawan
5 Rajendra Prasad Road, New Delhi
23 Ministry of Panchayati Raj, New Delhi Shri C. Chinnappa, Director
. Ministry of Panchayati Raj, 11" Floor,
Jeevan Prakash Building, 25, K.G. Marg,
New Delhi
24 Ministry of Personnel Public Grievance and Pensions, | Ms, Archana Varma, Joint Secretary (AT&A)
Department of Personnel &Training, New Delhi Ministry of Personnel, Public Grievances &
L Pensions, Department of Personnel & Training
New Delhi

25 Ministry of Power, New Delhi Sh. Satish Kumar, Joint Secretary (Admn.)
Ministry of Power, Shram Shakti Bhawan,
Rafi Marg, New Delhi-110001 .

26 Ministry of Social Justice & Empowerment, Shri Shyam Kapoor, Joint Secretary (Admn.)

: Department of Social Justice and Empowerment, Ministry of Social Justice & Empowerment
New Delhi Shastri Bhawan, New Delhi

27 Ministry of Textiles, New Delhi Shri Sujit Gulati, Joint Secretary (Admn.)

Ministry of Textiles
: Udyog Bhwan, New Delhi
28 Ministry of Urban Development, New Delhi Shri Dharnedra, Joint Secretary (A&C),

Ministry of Urban Development
207-C Wing, Nirman Bhawan,
New Delhi-110011

29 Ministry of Shipping, New Delhi ' Ms. Divya Prasad, Joint Secretary
(Coordination), Ministry of Shipping
Transport Bhawan, New Delhi-110001
30 Ministry of Social Justice and Empowerment, Sh. O.P. Dogra, Deputy Secretary
New Delhi Ministry of Social Justice and Empowerment
(Department of Disability Affairs) Department of Disability Affairs, New Delhi
31 Ministry of Steel (Estt. Section), New Delhi Shri Lokesh Chandra, Joint Secretary

Ministry of Steel, (Estt. Section)
Udyog Bhawan, New Delhi
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